AJIMUHUCTPALIUSA
KAJIMHUHCKOI'O MYHULIMIIAJIBHOT' O OKPYT A
TBEPCKOMU OBJIACTHU

ITOCTAHOBJIEHHUE

ot 30.04.2025 Ne 2330
TBepn

OO0 yTBepxkIeHUHN AIMUHUCTPATUBHOI0 PerjiaMeHTa Npel0CcTABJIeHUSs
MYHUIIUNATbHOU yciayru «[Ipu3HaHue cagoBoro 10Ma KiUJibIM JIOMOM M 2KIJIOTO I0Ma
CaJI0BBIM JOMOM>»

B coorBerctBum ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O06 o6mmx
IPUHIMIIAX  OpPraHM3aluu MECTHOro camoynpasieHus B Poccuiickoit  ®enepauumn»,
®enepanbabiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opraHu3anuu TpeIOCTaBICHUS
FOCYJapCTBEHHBIX W MYHHUIMUIAIBHBIX YCIYT», PYKOBOJACTBYSICh YcTaBoM KanuHHUHCKOTO
MyHHIMIIaTbHOTO  OKpyra  TBepckoit — ob6mactu, IlocranoBienueM — AJMUHHCTpaLUU
Kanuauackoro  mMyHunmmaigpbHOro — okpyra  TBepckoir  obmactu ot 08.04.2024
Ne 1045 «O6 yTBepkaeHUM TMOpsiAka pa3pabOTKU U YTBEPXKICHHUS aJIMUHUCTPATUBHBIX
pEerJIaMEeHTOB TMPEJOCTABJICHUS] MYHUIMIAIBHBIX YCIYyr Ha Tepputopuu KamuHUHCKOTO
MYHHIIMIIATBHOTO  OKpyra  TBepckoil — obOmactu»,  AamuHuHcTpamus — KanumHMHCKOTO
MYHMIMIIAJIBHOTO OKpyra TBepckoit 001acT MOCTaHOBIISIET:

1. YTBepauTh aIMUHUCTPATUBHBIN PErJIaMeHT MPEJOCTaBICHHUS MyHUIUIIAIbHOW YCIYTH
«IIpu3HaHMe caJI0BOTO JI0Ma KHUJIBIM JOMOM H JKHJIOTO JIoMa caJloBbIM oMoM» ([Tpunoxenue).

2. Hacrosmee IlocraHoBieHHEe BCTYNaeT B CHIYy CO JHS €ro O(HIMAIBHOTO
ONyOJMKOBAHUS U MOAJSKUT pa3MEIleHUI0 B CETEBOM M3JaHMU Ta3eThl «JIeHnHckoe 3Hams» U
Ha o¢unuaipHOM caiite KaJluHMHCKOrO MyHMIMNAIBHOTO OKpyra TBepckoit oOmacté B
MH(}OpPMaLlMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn « IHTepHET».

3. KoHTponb 3a HCIOJHEHHWEM HACTOSALLETO ITOCTAHOBIEHHUS BO3JIOKUTH Ha IIEPBOIO
3amectutens ['nmaBel aamuHUCTpanmy KaJlMHMHCKOTO MYHHIHIIAIBHOIO OKpyra TBepckon
obmactu Komaposa B.A.

['maBa KanMHMHCKOrO MyHHUIMIIATBHOTO OKpYTa
TBepckoii obnactu C.A. PymsHien



IIpunoxenue
k [TocranoBnenuto Axmunuctpanuy KanmHUHCKOTO MyHUIMITAILHOTO OKpyTa
Tsepckoit oomactu ot 30.04.2025 Ne 2330

A/IMUHHCTPATUBHBIN perjiaMeHT NPeA0CTABIEHUSI MYHUIIMIIATbHOM YCJIYrd
«IIpu3Hanue ca0BOro A0MA KMJIBIM JOMOM H KHJIOT0 J0Ma CaJ0BbIM I0MOM>»

1. O01ue moJ10;KeHu s

1.1.  AIMWHUCTPAaTUBHBIA pErjJaMeHT NPEAOCTABICHUS MYHHUIUIIAIBHOW  YCIyTH
«]Ipu3Hanue cazoBOro JOMa >KMJIBIM JOMOM M JKWJIOTO JOMa CaJ0BbIM JOMOM» (naiee -
AJMUHUCTPAaTUBHBI pErjJaMeHT) peryjJupyer OTHOLIEHHUS, BO3HUKAIOLIME B CBA3M C
IIPEIOCTABIEHUEM MYHHUIMNAIBbHON ycimyru «lIpu3HaHue cajoBOro Joma >KUIIBIM JIOMOM U
KHJIOTO JIOMa CaJ0BBIM JOMOM» (Jajee - MYHUIUNalbHas yCiyra). YKa3aHHbBIH JOKYMEHT
pa3paboraH B meJsX MOBBIIECHUS 3(PPEKTHBHOCTH TPEAOCTABICHHUS MYHUIMITAIBHON YCIYTH
«[Ipu3HaHMe caloBOroO A0Ma KUJIBIM JOMOM U XKHJIOTO JJOMa CaJJOBBIM JOMOM)» U yCTaHaBJIMBACT
CTaHJapT €€ MPEJOCTaBICHUS, COCTaB, IOCIEAOBATEIbHOCTh W CPOKH  BBIIOJIHEHUS
a/IMUHUCTPATUBHBIX MPOLENYD, TPEOOBAHUS K MOPAJIKY UX BBIIOIHEHUS.

1.2. Kpyr 3asBuTenei.

MyHununanbHas yciayra HpeAoCTaBiseTcsl IOPUAMYECKMM U (U3MYECKHM JIMLAM
SIBJISIFOLIIMMCSL  COOCTBEHHHMKAMHU CaJloBOr0 (JKMJIOTO) JIOMa, HaXOJSIIIErocs Ha TEPPUTOPHUU
Kanununckoro MyHununanbHoro oxkpyra TBepckoil oOmactd, auM00 HMX YHOJIHOMOYEHHBIM B
COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit denepauuy MnpeacTaBUTENsIM (Jlajee Takxke
COOTBETCTBEHHO - 3asBUTEJIb, IPEACTABUTEIb 3aBUTENS).

1.3. TpebGoBanust K TOPSAKY HHGOOPMHUPOBAHHSA O TIPEAOCTABICHUHA MYHHUIIMIIATBHOM

YCIIYTH.
1.3.1. WHdopmupoBanue o MNOpsSAKE MPEIOCTABIECHUS MYHHUIUNAIBHON  yCIyru
OCYILECTBIISETCS:

1) HemocpeaCTBEHHO MpU JIMYHOM OOpalIeHUM JIMILA, WUMEIOLIEro HaMepeHHE MOJIYy4YUTh
MYHUIUTNAIBHYIO YCIYTY (Aajee - 3auHTepecOBaHHOE JIMLO0), B AAMHUHHUCTpaluio KannHuHckoro
MYHHMIMIIAJBHOTO OKpyra TBepckod o00jgacTM WIM B TOCYJapCTBEHHOM aBTOHOMHOM
yupexxaeHun  Tepckoil  obmacth  «MHOroQyHKIMOHANBHBIA — IEHTP  MPEAOCTABICHUS
TOCYZapCTBEHHBIX U MyHHIIMIATBHBIX yeiryr» (nanee - TAY «M®LI»);

2) mo tenepoHam AaMuHuCTparu KamTuHMHCKOTO MYHUIIMNAIBHOrO OKpyra TBepckoit
obnactu, padotaukamu ['AY «MOI]y;

3) NMCbMEHHO, B TOM YHCJI€ TOCPEACTBOM JIEKTPOHHON MOYTHI;

4) mocpeCTBOM pa3MENICHHUsI B OTKPHITON U JOCTYIHOM opMe nHPOpMaInu:

- B (enepanbHOH TOCYAapCTBEHHOW HWHPOpMaLMOHHOM cucreme «Enuublii mopran
rOCYy/IapCTBEHHBIX U MYHHUIMINAIbHBIX yciuyr (pyHkumif)» (http://www.gosuslugi.ru) (nanee -
EIIT'Y) u (wm) B uHpOpMaLMOHHOW cucteme TBepckoil oOmacth «PerMoHanbHBIM MopTal
rOCy/IapCTBEHHBIX U MyHUIIMNAIBHBIX ycIyT (pyHKImi)» (nanee - PIITY) (npu Hanuuun);

- Ha ojuuuanbHOM caiiTe MyHMIMNaibHOro oOpasoBanusi, ['AY «M®L» B
MH(}OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHET» (nanee — ouiMaIbHbIe CaiThl);

- Ha WHPOPMALMOHHBIX CTeHJaX AJAMUHHUCTpanuu KaaMHUHCKOTO MYyHHMIMIAIBHOTO
okpyra TBepckoit obnactu u 'AY «MO®Ll» (nanee — nHGOPMAITMOHHBIE CTEH/IBI).

Wudopmanus O MECTOHAXOXIACHWU, Tpapuke pabOThl, CHPABOYHBIX Tese(dOHAX,
opuIIMaTBHBIX CalTax M aapecax »dJIEKTPOHHOW mMouyThl AnMuHHCTpanuu KanmHUHCKOTO
MYHUIIUNATbHOTO OKpyra TBepckoit obmactu u 'AY «M®Il» ykazana B mpuioxkeHuun 1 K
HacTOALIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.3.2. MudopmupoBaHue MNPOBOAMUTCA IO BBIOOPY OOpaTHUBLIETOCs 3aMHTEPECOBAHHOTO
nuna B popme:
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- YCTHOTO HH(DOPMUPOBAHMUS;

- MIUCBMEHHOT0 H(OPMHUPOBAHHUS;

- 10 DJIEKTPOHHOM ITOYTe.

1.3.3. UWnguBunmyanpbHOe  YCTHOE  HMH(OpPMUPOBAHHE  3aWHTEPECOBAHHBIX  JIMII
OCYLIECTBIISIETCS CIELMATUCTAMU AIMUHUCTpauuu KaJMHUHCKOrO MyHUIMIAIBHOIO OKpYTa,
pabotHukamu 'AY «M®L» npu oOpalieHny 3aMHTEPECOBAHHBIX JIMIL 32 HH(POPMaITUEi:

- IIpYU JTMYHOM OOpaIlleHUHY;

- 110 TeneoHy.

1.3.4. UanuBuayaapHOe yCTHOE HMH(POPMUPOBAHUE O MPEAOCTABICHUHW MYHHUITUIIATBHOU
YCIIyTU OCYILIECTBIISIETCA ClienUanucTaMu AnMuHucTpauuu KaluHUHCKOro MyHMIIMIIAIBHOTO
okpyra TBepckoit obnactu, padotHukamu ['AY «M®LI» no ciaeayromum Bompocam:

- TepeyeHb JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABICHUS MYHHULUIAIBLHOU YCIYyTH,
KOMILUIEKTHOCTb (JJOCTATOYHOCTD) MPEICTaBIECHHBIX JOKYMEHTOB;

- IOPSLIOK ¥ CPOKHU IIPEJOCTABICHUS MyHULIMIIANBHON YCIYTH;

- BpeMs U MECTO IIpHEMa 3asBUTEIEH;

- CBEJICHUS O XO/I€ MPEJOCTaBICHHS] MyHULIUIIAIBHON YCIYyTH;

- NPEIOCTaBICHUE YCIYT, KOTOpPbIE SBISAIOTCS HEOOXOIUMBIMU U 00sA3aTENIbHBIMU IS
NPEOCTABICHUS] MYHUIMIIAIBHON yciayrn (BKIOYas HWHGOpPMUpOBAHHE O JOKyMEHTaX,
HEOOXOIUMBIX JUIsl IPEOCTABICHUS TAKUX YCIIYT);

- TOpAIOK JocyneOHoro (BHecyaeOHOTo) oOkanmoBaHus JaeicTBuid (Oe3mercTBus)
AnvmuHuctpamuu  KanvHuHCKOrO  MyHHMIMNAnbHOro  Ookpyra TBepckoit — obmactu, ee
TOJDKHOCTHBIX Jull, ['AY «M®LI», padotnukoB 'AY «M®IL[» u npuHUMaeMbIX UMU B XOJI€
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIyTH PELICHU;

- HHBIE BONIPOCHI, UMEIOIINE OTHOIIEHUE K IMOPSAKY IPEIOCTaBICHUS MYHULMIAIbHON
YCIIyTH.

Crneunamuctel Anmunuctpauuu KanmHuHCKOrO MyHUUMDAnbHOro okxkpyra TBepckoit
obnmactu, pabotHukamu ['AY «M®Ly», ocymecTBusiomyUe WHANBUAYAIbHOE YCTHOE
nH(OPMUPOBaHME, JTOHKHBI MPHUHATH BCE HEOOXOAMMBIE MEphI /IS Jaud IOJIHOTO OTBETa Ha
IIOCTABJIEHHBIE BOINPOCHL. Bpemsi oOXugaHWs 3auHTEPECOBaHHBIX JIMII B OYEpend IIpU
UHAMBUAYaJIbHOM  YCTHOM HMH(MOPMHpPOBAHUM HE MOXKET MpeBbINaTh 15  MUHYT.
WNunuBrayanbHOe yCTHOE HH(OPMUPOBAHHME KaX10r0 0OpaTUBILIET0Cs 3aMHTEPECOBAHHOTO JIMIIA
cnenuanuctT AnMuHucTpauuu KanMHMHCKOrO MyHHLMINANbHOTO OKpyra Tmepckoil oOnactw,
pabotHuk 'AY «M®I[» ocymiectiser He Oonee 15 MUHYT.

B ciiyuae, ecnu s TOATOTOBKM OTBETA TPeOyeTCsl MPOAOIKUTENBHOE BpeMs, CIIEIIUAIINCT
AnmuHucTpanuu KanMHMHCKOrO MyHMIMNAIBHOTO OKpyra TBepckoil obmactu, paboTHuk [TAY
«MODLI», OCYILECTBIISIOIINI YCTHOE nH(OPMUPOBaHUE, MOXET MPEII0KUTh
3aMHTEPECOBAHHOMY JIMIy OOpaTUThCS 3a HEOOXOAMMOW MH(popMmalmell B MMCbBMEHHOM BUJE,
anbo 4depe3 opUIMATIbHBIE CAlThl, MO0 HA3HAYUTH APYroe yJaoOHOE JUIsl 3aMHTEPECOBAHHOTO
JMLIa BpeMs JJIsl YCTHOTO HH(OPMUPOBAHHUSL.

[Ipn wuHpOpMUpPOBaHMM 3aMHTEPECOBAHHBIX JHIl 1O TeledoHy WIM MpPU JUYHOM
oOpalleHny cuenuaIiucTsl ATMUHUCTpanuu KalMHUHCKOro MyHHIIMNIAIBHOTO OKpyra TBepckoi
obnactu, pabotHuku I'AY «MO®ILI», ocymiectBisomye HHGOPMUPOBAHUE 3aUHTEPECOBAHHBIX
JIILL, JOJDKHBI COOII0ATh CIIEAYIOUINE TPaBUIa:

- KOPPEKTHO Y BHUMATEIbHO OTHOCUTHCA K 00OpaTUBILIEMYCS] 3aMHTEPECOBAHHOMY JIUILY, HE
YHM>Kasl €ro 4YeCTU U JIOCTOUHCTBA;

- OTBET Ha TeleOHHBIA 3BOHOK JIOJDKEH HAuYMWHATHCSA ¢ MHGOpMaluu O HAUMEHOBAaHUU
opraHa mectHoro camoynpasieHus, [AY «M®Ll», B KOTOPHI MO3BOHUIIO 3aMHTEPECOBAHHOE
auno, (GpaMuiIuu, UMEHH, OTYEeCTBE (MOCieqHEee - MPH HAIWYUHM) U JOJKHOCTH CHElHaluCTa,
npUHABLIETo Tesle(OHHBIH 3BOHOK. Bo Bpems paszroBopa HEOOX0IUMO U30eraTh MmapaielbHbIX
pPa3roBOPOB C OKPY’KAIOIIMMU JIOAbMHU. B KOHIIE KOHCYJIBTUPOBAaHUS KPAaTKO MOJIBECTU UTOT U
NIEPEYUCIINTG MEPBI, KOTOPbIE HAJ0 NpPHUHATH. Bpems pasroBopa He AOKHO MpeBbILATH 15
MUHYT.



3BOHKM 3aWHTEPECOBAHHBIX JIMI [0 CIPAaBOYHBIM TenedoHam AJIMUHHCTpaLUU
Kanuaunckoro myHununansHoro okpyra Teepckoit obiactu u I'AY «M®L» npunuMarorcs B
COOTBETCTBYyIOIME  4ackl  paboTbl  cormacHo  [lpunmoxkenuto 1 K Hacrosemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.3.5. HWHmuBuayaapbHOE MNHUCBMEHHOE HWH(DOPMUPOBAHUE OCYIIECTBISIETCS IMYTEM
MOYTOBBIX OTIIPABJICHUNA WJIM IO AJIEKTPOHHOM MOoYTe (B 3aBHCHMOCTH OT Croco0a JIOCTaBKU
OTBETa, YKA3aHHOI'O B IMCbMEHHOM OOpAIleHNH, UM cl1ocoba o0palleHns 3auHTEPECOBAHHOIO
I 3a uHpopMaImei).

1.3.6. Ha EII'Y wu (wm) PIIY (npu HamMYMKA) pa3MemarTCs CBEICHUS,
npexycmorpennsie [lonoxxenuem o denepanbHOM rocyaapcTBeHHON HH)OPMAIIMOHHON CUCTEME
«®DenepanbHblil  peecTp TIOCYJApCTBEHHBIX W MYHUIMNAIBHBIX  ycayr  ((QyHKUIMH)»,
yrBepkaeHHbIM [loctanoBnenneMm IlpaBurensctBa Poccuiickoit @eneparuu ot 24.10.2011 Ne
861.

JlocTyn K MHPOPMALMU O CPOKaxX M MOPAIKE MPEAOCTABICHHUS MYHHIWNAIBHOW YCIYTH
OCYILECTBIIsICTCSI 0€3 BBINOJIHEHUS 3aUHTEPECOBAHHBIM JIMLIOM KaKuX-1100 TpeOoBaHUM, B TOM
yricae 0e3 UCIOIb30BaHUs MPOTPAMMHOTI0 O0ECTIEYeHHS, YCTAHOBKA KOTOPOTO Ha TEXHUYECKHE
CpeACTBAa 3aWHTEPECOBAHHOIO JHIA TpeOyeT 3aKiIOueHUs JIMIEH3MOHHOIO WJIM HHOIOo
corjameHuss ¢ ImpaBooOjajareneM IPOrpaMMHOIO 0O0€cleYeHMs, IPeayCMaTPUBAIOLIETO
B3MMAaHME IUIAThl, PETUCTPALMIO WJINM AaBTOPU3ALUMI0 3aUHTEPECOBAHHOIO JIMLA WU
IIPEIOCTABIIEHUE UM II€PCOHATIbHBIX 1aHHBIX.

1.3.7. Ha opuumanbHbIX caiiTaXx, UHQOPMAIIMOHHBIX CTEHJAaX B MECTaX MpeIOCTaBICHUS
MYHMIMIIAJBHOW YCIYTH U YCIYT, KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMHU U 00S3aTENbHBIMU JUIS
MPEAOCTaBICHUs MYHMIMNAIbHOW yciayru, U B ['AY «MO®Ll» pa3memaercs cienyromas
uH(popManus:

- MECTOHAxXOXJieHHe U rpaduk padoTel AgMuHKUCTpauy KannHUHCKOro MyHUIIMIIAIIBHOTO
okpyra TBepckoii o6macth, a Takke [AY «M®DL»;

- copaBouHble Tene@oHbl AAMHUHUCTpanuM KalMHUHCKOrO MYHUIMNAIBHOIO OKpyra
TBepckoit obnactu;

- azpeca OpUIHMATIBHBIX CAUTOB, a TAKXKE DJIEKTPOHHOM MOYTHI.

- TEKCT (M3BJEUEHUE U3 TEKCTa) HOPMATUBHBIX NPABOBBIX AKTOB, COJEPKAIIMX HOPMBI,
PETYJIHPYIOIINE ACSITEIBHOCTD 0 NPEAOCTABICHUIO MyHUIIMTIIAIIBHOMN YCIIyTH;

- BpeMsi IpueMa JOKYMEHTOB;

- pa3aTOYHbIE MaTepHallbl, COAEPIKAIINE PEeXXUM IpueMa 3asBUTeNeH, HoMep KaOuHeTa, B
KOTOPOM OCYIIIECTBIISICTCS MPUEM 3asiBUTENEH, OJIaHKH 3asBIICHUI;

- yachl IPUEMa U TOPSAOK 3alMCH HA MPUEM K JOJDKHOCTHBIM JIMIIAM AJIMUHHUCTPALUU
KanuHuHCKOro MyHUIIMIATILHOTO OKpyTa TBepckoi 001acTH.

2. CTanaapr npeaocTaBjieHUs MyHUIIUTIAJBHOH YCIyIH

2.1. HaumeHoBanue MyHUIIMNAIbHON yciayru: «lIpu3Hanue cajoBoro Joma KujiabiM JOMOM
1 SKMJIOTO JIoMa CaJJOBBIM JOMOMY.

2.2. HamMeHOBaHME OpraHa, HENOCPEACTBEHHO MPEIOCTABISAIONIEI0 MYHHUIHUIAIBHYIO
yCIyry: MyHHUIMNAAbHAas yciyra npeaocTtaBisercs AxaMmuHucTpanved KanuHuHCKOrO
MYHHIIMIIaJIbHOTO OKpyra TBepckoii obnacTu.

OTBETCTBEHHBIM YIIOJIHOMOYEHHBIM OPraHoOM 3a MPEAOCTaBICHHE MYHULUIIAIbHON
YCIIyTH, SIBJSIETCSI OTAEN apXUTEKTYPhl U TPaJOCTPOUTENbCTBA AMUHUCTpauy KannHuHCKOro
MYHUIIUTIATBHOTO OKpyra TBepckoit obnactu (nanee — Otaen).

2.3. 3a mosiy4eHHEM MYHMIMIIAJBLHOW YCIYTU 3asBUTENb (IPEICTaBUTENb 3asiBUTENs)
BIIpaBe OOpaTUThCS B AQMHUHHUCTpauuio KalWHUHCKOrO MYHUIIMIAIBHOIO OKpyra TBepckoi
obmactu, B AY «MO®IL» nubo nonate 3asBJIeHHE O TPU3HAHUK CAJJOBOTO JOMA KHJIBIM JIOMOM
U KHIIOTO JOMa CaJoBbIM JoMoM (namee - 3asmienue) yepes EIIIY u (umm) PIITY (mpum
HaJTUYHH ).
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2.4. B cnydae, ecnu I TIPEJOCTABJICHHS MYHHUIMNIATBHOW YyCIyrW HeoOxoauma
00paboTKa NMepCOHATBHBIX TAaHHBIX JIUIA, HE SBIISIOIIETOCS 3asBUTENIEM, H €CIIH B COOTBETCTBUU
¢ ¢enepanbHbIM 3aKOHOM 00pabOTKa TAKUX MEPCOHAIBHBIX JAAHHBIX MOXET OCYIIECTBIISTHCS C
corJlacHsl yKa3aHHOTO JIMIa, TpU OOpalleHHH 3a IOJyYeHHEM MYHUIUIAIbHON YCIyTd
3asBUTEIb JONOJHUTEIBHO NPEACTABIAET TOKYMEHTHI, IOATBEPKAAIOIINE TTOTYyUYEHUE COTIACHS
YKa3aHHOTO JIMIa WJIM €r0 3aKOHHOTO IMPEACTaBUTENS Ha 00pabOTKy MEpCOHANIBbHBIX JaHHBIX
yKa3zaHHOro Jinna. JIOKyMEHThl, NOATBEpP)KJIAIOIIME IOIy4YEeHUEe CcOrjacus, MOIyT ObITh
IPECTaBJICHbI B TOM YHCIe B (hOpMeE 3JIEKTPOHHOTO JOKYMEHTA.

JlelicTBUE HACTOSAIIErO IIyHKTAa HE PAaCHpOCTPaHsIETCs Ha JIML, NPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOILIMMH, U Ha Pa3bICKMBAEMBIX JIMI], MECTOHAXOXICHUE KOTOPBIX HE YCTaHOBJICHO
YIOJHOMOYEHHBIM (heZiepaibHbIM OPTaHOM UCIIOJIHUTEIIBHOM BIacTH.

2.5. Ilpu mnpenocTaBlIeHMH MYHULMNANBHOM Yyciayrn AjnMuHucTpauus KanumHMHCKOro
MYHULUIAIBHOIO OKpyra TBepckoil 00sacTu B3aMMOAEHCTBYET CO CIEAYIOLUMMH OpraHamu
yOJIMYHOM BJIaCTH U (UJIM) YUPEKICHUSAMU!

- 'maBHOe ynpasnenue «I'ocynapcTBeHHast KUIUIIHAS HHCIIEKLIUD» TBepcKoil obnactu;

- Ynpasnenue OenepanbHON CITyKOBI IO HAI30PY B chepe 3amuThl IpaB NOTpeOUTene u
Osaronoiy4us 4eaoBeka 1o TBepckoit obaacTy;

- Ynpasnenue Pocpeectpa no TBepckoit obnacTu;

- Owinan ny6nuyHo-npaBoBoil komnanuu «Pockanactp» TBepckoit obsactu

-T'ocynapcTBennoe OromkeTHOE ydpexaeHue TBepckoil obmactu «lleHTp KamacTpoBoit
OLICHKMY;

- Otnen MB/] Poccun «Kannuaunckuii» mo TBepckoit obnacTw;

- HHBIE OPraHU3aLMH U YUPEKICHUS (IIPU HEOOXOJUMOCTH).

2.6. Pe3ynbpTaToM mpeaoCcTaBICHUSI MYHUIIUITAIBHON YCIYTH SBJSIETCS TMPUHATHE PEIICHUS
0 MPHU3HAHUHU CaI0BOTO JIOMA >KUJIBIM JIOMOM H JKUJIOT0 J0Ma CaZl0BbIM JIOMOM, (popMa KOTOPOIO
yrBepxkaeHa IlocranoBnenuem IlpaBurensctBa Poccuiickoit ®@enepanuu ot 28.01.2006 Ned7
«O0 yTBEp)KIACHUU NOJOXKEHHUS O NPU3HAHUM IIOMELICHHs JKWIIBIM IIOMELICHUEM, >KUJIOro
MOMEILEHUSI HENPUTOJHBIM JJIsl TPOKUBAHMS, MHOTOKBAPTHUPHOTO JIOMa aBapUlHBIM U
MOJIEKAIIUM CHOCY WMJIM PEKOHCTPYKLMH, CaJ0BOTO J0Ma >KMIBIM JOMOM H XXHWJIOTO J0Ma
CaJIOBBIM JIOMOMY, WJIK 00 OTKa3e B MPU3HAHUU CAI0BOTO JOMa >KUJIBIM JIOMOM U KUJIOTO JI0Ma
Ca/IOBBIM JIOMOM.

2.7. Pe3ynbTaT mNpeAoCTaBICHUs MYHULUINAIbHOM YCIyTW HarpaBisieTcs (BbLIAETCS)
OJITHUM U3 CIIOCOOO0B, YKa3aHHBIM 3asiBUTENEM (IIPEACTaBUTENIEM 3asiBUTENIS) B 3asBICHUU:

1) B (dopme »DIEKTPOHHOTO JIOKyMEHTa C HCIHOJb30BaHUEM HH(OPMALMOHHO-
TEJIeKOMMYHUKAIIMOHHBIX CeTei o0Iero moias3oBanus, B ToM yucie EIITY u (wnm) PIITY (npu
HaJIM4Yun);

2) B popme JOKyMeHTa Ha OyMa>KHOM HOCHTEIIE:

- IOCPEJCTBOM BbIJAuM 3asBUTEIIO (MPEICTABUTEIIO 3asIBUTENS) INYHO;

- IOCPEJCTBOM IIOYTOBOT'O OTIIPABJICHUS IO YKa3aHHOMY B 3asIBJICHUH [TIOYTOBOMY aJIPECY;

- yepe3 'AY «MO®LI» no Mecty npeacTaBieHus 3asBICHUS.

2.8. Cpok npenocTaBiIeHNs MyHUIMITAILHOW YCIIYT.

Anmunuctpanus KalnHUHCKOrO MyHHIIMIIAIBHOTO OKpyra TBepckoi 061acTi MpUHUMAET
peleHre o MpU3HaHUK WK 00 OTKa3e B MPHU3HAHUU CaJOBOTO JOMa JKHJIBIM JIOMOM M YKHIIOTO
JIOMa CaJIOBBIM JIOMOM H€ MO3/IHEe YeM B TeueHue 45 kaneHJapHbIX THEH cO JHS MpeaCcTaBIeHUs
B YKa3aHHBIA OpraH JOKYMEHTOB, OOS3aHHOCTh IO TNPEACTaBICHUIO KOTOPBIX BO3JIOXKEHA Ha
3asIBUTES.

B cnyuae nogaun nokymentoB B ['AY «M®LI» cpok mpenocraBiieHUss MyHHUIUINAIbHON
YCIIYTH UCUHUCIISIETCS CO JHS NOCTYIUIEHUS B AIMUHHCTpanuio KaTMHUHCKOrO MyHHUIIMITAIBHOTO
okpyra TBepckoii o0macti 1okyMeHTOB U3 ['AY «M®L».

Cpox HamnpaBieHus (BbIaun) yBEIOMIICHHUS - HE MMO3/IHEE YeM depe3 3 pabouux JHS CO THSA
NPUHATHS PEIIeHUs 0 MPU3HAHUM MM 00 OTKa3e B MPU3HAHUM CAJOBOT0 J0Ma >KUJIBIM JOMOM U
JKUJIOTO JI0Ma CaZOBBIM JIOMOM.
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2.9. HopmatuBHbBIE NpPaBOBBIE AKThI, PETYIHUPYIOMIUE MPEIOCTABICHUE MYHULUIATbHON
YCIIyTH:

- Konctutynust Poccuiickoit denepanmu;

- 3emenbHbIi Koseke Poceuiickoit denepanuy;

- Kunumnaeii konekce Poccuiickoit denepannu;

- 'paxxnanckuii koaekc Poccuiickoit @eneparuu;

- ®enepanbabiii 3aKk0H OT 06.10.2003 Ne 131-d3 «OO6 oOmUX MPUHIMIIAX OPraHU3AINHA
MECTHOr0 caMoynpaniieHus B Poccuiickoit @enepanum»;

- ®enepanphbii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaabHbIX TaHHBIX;

- ®enepanbublii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuy MpeAOCTABICHHS
rOCYy/apCTBEHHBIX U MyHUIUIAIBHBIX yCIyT»;

- ®enepanbublii 3aK0H 0T 06.04.2011 Ne 63-D3 «O06 351eKTpOHHON TOAMHUCHY;

- @®enepanbHblil 3ak0H 0T 30.12.2009 Ne 384 «TexHuyeckuii periaMeHT 0 0€30MacHOCTH
31AHUM U COOPYKEHUIN»;

- IlocranoBnenue IIpaButenbctBa Poccuiickoit denepanuu ot 25.06.2012 Ne 634 «O
BHUJIaX DJICKTPOHHOW TMOAMHUCH, HMCIOJIb30BAaHUE KOTOPBIX JOMYCKAaeTCAd MpU OOpallleHUH 3a
MOJTy4YE€HUEM TOCYJapPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT»;

- IlocranoBnenne IlpaBurensctBa Poccuiickoit @epepammu ot 25.01.2013 Ne 33 «O6
UCIOJIb30BAHUU TIPOCTOM DJIGKTPOHHOM TOJANUCH TPH OKa3aHUM TOCYHApCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT»;

- IlocranoBnenue IlpaButensctBa Poccuiickoit denepamuu ot 26.03.2016 Ne 236 «O
TpeOOBAaHUSAX K MPEAOCTABICHUIO B JICKTPOHHOU (DOpPME TOCYIapCTBEHHBIX M MYHHUIIHITATBLHBIX
yCIIyT»;

- IlocranoBnenue IlpaButenscrBa Poccuiickoit ®enepannu ot 28.01.2006 Ned7 «O06
YTBEPKACHUH MOJIOKESHHS O MPU3HAHUN MTOMEIIEHUS )KUIIBIM [TOMEIIEHUEM, KUJIOTO MTOMEIIEHUS
HETMPUTOHBIM ISl TPOKUBAHUSI, MHOTOKBAPTUPHOTO JIOMAa aBAPUUHBIM U MOJJICKAIIUM CHOCY
WM PEKOHCTPYKIIUH, CaJJOBOTO JOMA KHMIIBIM JOMOM U SKUJIOTO JOMa CaZ0BBIM JIOMOM;

- YcraB MmyHunumnaiabHoro odpa3zoBanusi KanuHuHCKU MyHUIMIANbHBIH OKpyr TBepckoit
obacTu;

- IlocranoBnenne Aamunuctpanuu KaaumHMHCKOr0 MyHHULMIAIBHOrO OKpyra TBepckoit
obmactu ot 02.02.2024 Ne 86 «O co3maHMM KOMHCCHH II0 OILIEHKE KMIIBIX ITOMEIIEHUI Ha
MpEeAMET COOTBETCTBUSI TPEOOBAHUSAM, TMPEABSIBISEMBIM K KWJIOMY TIOMEIICHHIO, U €ro
MPUTOJHOCTH (HETIPUTOAHOCTH) JAJSl MOCTOSHHOTO MPOXHBAHUS, a TaKKE MHOTOKBAPTHPHOTO
JIOMa aBapUIHBIM M MOJICKAIUM CHOCY WUJTU PEKOHCTPYKIHI,

- Pacnopsokenne AnMunucTpauuyd KaaMHUHCKOrO MYHMIIMOAIBHOTO OKpyra TBepckoi
obmactu ot 05.02.2024 No 23-p «OO0 yTBEepKIEHHUU COCTaBa KOMHCCHUH TIO OIICHKE JKHIIBIX
MOMEIIEHUI Ha IPEeIMET COOTBETCTBHS TPEOOBAHUSIM, MPEABSIBISIEMBIM K KUJIOMY TTOMEIIEHUIO,
U ero TPUTOAHOCTH (HETMPUTOMHOCTH) JUIsi TIOCTOSHHOTO TIPOXHBAaHUS, a Takke
MHOTOKBapTHUPHOTO JIOMa aBapUITHBIM U MOJUIEKAIUM CHOCY UM PEKOHCTPYKIIUNY;

- HACTOAIINNA AIMAHHUCTPATUBHBIN PETJIAMEHT.

2.10. WcuepnpiBatoluii mepeueHb TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH TIPABOBBIMH aKTaMU TSI IPEOCTABICHUS MyHHUITUTIATLHOW YCITYTH.

2.10.1. dns monydyeHus MyHULMNAIbHOM ycinyru «llpu3HaHue camoBOro Jgoma >KUIIbIM
JIOMOM U >KHJIOTO JIOMa CaJIOBBIM JIOMOM» 3asIBUTENb (TMPEICTABUTEIb 3asBUTEIIS) TIPEICTABIISACT
B AamuHucTpanuio KanMHMHCKOrO  MyHHMIMIIAIBHOTO  OKpyra  TBepckoit  obOmactu
HenocpeAcTBeHHO b0 yepe3 'AY «MO®LI», ¢ KOTOpbIM OpraHaMu MECTHOTO CaMOYIIPaBJICHUS
KanuHuHCKOr0O MYHHUIIMIANBHOTO OKpyra TBepckol o00IacTH B YCTaHOBJICHHOM 3aKOHOM
MOPSAJIKE 3aKJIFOUEHO COTJIallleHHne O B3aUMOJICHCTBUY:

1) 3asBneHue 0 MPU3HAHUU CAZOBOTO JIOMA KHJIBIM JJOMOM WIIU KHJIOTO JIOMa CaJ0BBIM
JIOMOM.

2) Beimmmcky u3 EamHOro rocymapcTBEHHOTO peecTpa HEIBHKHUMOCTH 00 OCHOBHBIX
XapaKTEePUCTUKAX W 3apETUCTPUPOBAHHBIX TMpPaBaxX Ha OOBEKT HEABHUKUMOCTH, COIEPIKAIILYIO
CBEJICHHSI O 3apETUCTPUPOBAHHBIX MpaBax 3asBUTENS Ha CAJOBBIN JOM WM JKUJIOW JOM, JTHOO
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MIPABOYCTAHABIMBAIOIINN JTOKYMEHT Ha KUJIOW JOM WM CaJOBBIA JOM B cllydae, €Cciu MpaBo
COOCTBEHHOCTH 3asBUTEIIS HA CAJIOBBIM JOM HIIM JKUJION JIOM HE 3aperucTpupoBaHo B EnuHom
rOCYy/IapCTBEHHOM pEecTpe HEABMKUMOCTH, WM HOTApUAJIbHO 3aBEPEHHYIO KOIHUIO TaKOI'o
JIOKYMEHTA.

3) 3axiroueHue Mo 00CIeJOBAaHUIO TEXHUYECKOTO COCTOSIHUS OOBEKTa, MOATBEPIKIaIoIIee
COOTBETCTBHUE CAJI0BOT0 J0Ma TPeOOBAHUSAM K HAJECKHOCTH U OE30MACHOCTH, YCTAHOBIEHHBIM
yacThio 2 ctathu 5, cratbsimu 7, 8 m 10 denepanpHoro 3akoHa «TeXHHUECKHI periamMeHT O
0€30MaCHOCTH 3JJaHUI U COOpPY>KEHUI», BBIJAHHOE MHJMBUIYAJIbHBIM MPEANPUHUMATEIIEM WU
IOPUAMYECKUM JIMIOM, KOTOpbIE SBJSIOTCS WIEHAMHU CaMOPETyJUpyeMOM OpraHu3aluu B
00J1aCTH NHXEHEPHBIX U3bICKAaHUH (B CiIy4yae MPU3HAHUS CaJ0BOI0 J10Ma KUJIBIM JJOMOM).

4) B ciyyae, eciy CaJioBbIil OM WJIM KWJIOH JIOM OOpeMeHEeH MpaBaMu TPEThbUX JIHII, -
HOTApUAJIBHO YOCTOBEPEHHOE COIIACUE YKA3aHHBIX JIML HA MPU3HAHUE CaJJOBOIO JI0Ma KHJIBIM
JIOMOM HJIM KHJIOTO JIOMa CaJJOBBIM JJOMOM.

2.10.2. TIlpm mpencraBIeHUM 3asBICHUS W  JOKYMEHTOB, HEOOXOIWMBIX  JIJIsi
MPEIOCTABICHUSI MYHHUIIMIIATLHOW YCIIYTU, IPU JUYHOM OOpAIlEHUH, 3asBUTENb MPEAbABISAET
JIOKYMEHT, YJOCTOBEPSAIOIIUNA €ro JUYHOCTh, & MPEACTABUTENb 3asBUTEINS TaKKE MPEAbABISAET
JOKYMEHT, TIOJTBEP>KIAIOIINI HaJTH4Ke Y HEr0 COOTBETCTBYIOIINUX MOJTHOMOYHUH.

B cnywae nanpasnenus 3asBinenus nocpeactsom EIIY u (mnm) PIITY (npu nHanuuuwm),
CBEICHHs] M3 JOKYMEHTa, YJOCTOBEPSIOIIEr0 JUYHOCTh 3asBUTENS (OPMHUPYIOTCS TPU
MOJTBEPKICHUH YUETHOU 3armucH B (eiepaIbHON TOCYJapCTBEHHON HH()OPMAIIHOHHON CUCTEMe
«Enunas cuctemMa MACHTHU(PUKAUN U ayTeHTHU(PHUKAIMN B HHPPACTPYKType, oOecreunBaroneit
MH(}OPMaLIOHHO-TEXHOJIOTUYECKOE B3alMO/JIEHCTBUE UH(POPMALMOHHBIX CHUCTEM,
UCIONB3YEMBIX I TPEAOCTaBICHHUS TOCYJApPCTBEHHBIX M MYHUIUNAIBHBIX YCIYr B
aekTpoHHOH (opme» (mamee - ECHMA) m3 cocraBa COOTBETCTBYIOIIWX JaHHBIX YKa3aHHON
YYETHOM 3amucH U MOTYT OBITh MPOBEPEHBI IMyTEeM HAIMpaBJICHUsS 3alpoca C HCIOJIb30BaHHUEM
denepanbHOW  TOCYAapCTBEHHOW  WHQPOPMAIIMOHHOW  cuctembl  «EnmHas  cucrema
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBHUSA» (Hajiee TaKKe - MEKBEIOMCTBEHHOE
B3aUMO/ICHCTBUE).

B ciyuae, ecnu 3asBiIeHHE IOAETCS Yepe3 MpeacTaBUTeNs 3asBuTens nocpeactsom EIITY
u (unu) PIII'Y (npum Hanmuuuu), U JOBEPEHHOCTh MPEJCTABUTEINS 3asBUTENS WU3TOTOBJIEHA B
ANIEKTPOHHOHN (opMe, Takasi JOBEPEHHOCTh JOJKHA OBITh MOJIMCAHA 3JIEKTPOHHON MOJMHCHIO,
TpeOOBaHUSI K KOTOPOM YCTaHABJIMBAIOTCS 3aKOHOAATENbCTBOM Poccuiickoit ®denepanuu,
PETYJIUPYIOIIUM OTHOLIEHHUS B 00JIACTH UCIOIb30BAHUS SJICKTPOHHBIX MOMHCEN.

2.10.3. JIoKyMeHTBbI, IpEJCTABIIEMbIE 3asiBUTENIEM (TIPEACTABUTEIIEM 3asIBUTENIS), TOJIAKHBI
COOTBETCTBOBATH CIIEAYIOLIMM TPEOOBAHUSM:

- 3asBJIGHHE COCTaBJICHO B E€IMHCTBEHHOM OHK3EMIUIIpEe-NOJJIMHHUKE TI0 (opMme,
npuBeieHHOM B [Tpunoxennu 2 k HacTosieMy AJIMUHUCTPATUBHOMY PErJlaMeHTY;

- BCE JIOKYMEHTBl MpPEJICTaBISIOTCS B KOIMHUAX C OJHOBPEMEHHBIM IpEACTaBICHUEM
OpUTHHAJIa, C Cllyyae HEBO3MOXXHOCTH MPEJICTABICHHUS OPUTHMHAIOB JIOKYMEHTOB JHOO
HaIpaBJIEHUs UX TOYTOBBIM OTIIPABICHUEM 3asiBUTENb IPEACTaBIsSET KONUU, 3aBEPEHHBIC B
YCTaHOBJIEHHOM 3aKOHOM IOPSIJIKE;

- TEKCThI JIOKYMEHTOB HallMcaHbl pa3d0pUnBo;

- (gamunms, UM U OT4YEeCTBO (MOCJETHEe - MPH HAJIMYUM) 3asgBUTENS, aJpeC €ro MecTa
KUTEIbCTBA, TeJIe(POH HAMMCAHBI TOJHOCTHIO;

- B JJOKyMEHTax HET NOJYUCTOK, MPUIHUCOK, 3a4EPKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX
VCITPaBJICHUM.

2.10.4. TIlpm HampaBieHMH JOKYMEHTOB, HEOOXOIWMBIX I  MPEeIOCTaBICHUS
MYHHUIMIIAJBHOW yCIyrd B (OpME BJIEKTPOHHBIX JIOKYMEHTOB, MOJJIMHHOCTH JIOKYMEHTOB
JIOJDKHA OBITH YAOCTOBEpEHa B TOpsIKe, HpeaycMoTpeHHoM DenepaqbHbIM 3aKOHOM OT
06.04.2011 Ne 63-03 «O0 »71€KTPOHHON TOJITUCH.

2.10.5. 3asgBuTens (MpeaCTaBUTENb 3asBUTENs) BIpPaBEe HE MPEJCTABIATH JOKYMEHTHI,
ykazaHHble B min. 2 m. 2.10.1 Hacrosimero AJIMHUHHCTPAaTHBHOTO PETJIaMEHTa, €CIIM MPaBO Ha
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NEPEeBOIMMOE IOMEUICHUE 3aperucTpupoBaHO B EOMHOM TOCyJapCTBEHHOM — peecTpe
HEABM)KUMOCTH.

2.10.6. IlepeueHb JOKYMEHTOB (CBEICHMI), HEOOXOIMMBIX JUISI TPEAOCTABICHUS
MYHMLMIIAJBHOW  YCIyI'M, KOTOpble 3ampammuBarorcd AnMubucrpauveid  KainHuHCKOro
MYHULUIAIBHOIO  OKpyra  TBepckoil ~ o0jmacTh  NHOCPEACTBOM  MEXBEIOMCTBEHHOI'O
B3aMMOJIEMCTBYS, KOTOPBIE 3asIBUTEIND (IIPEICTABUTEIND 3asiBUTEIIS) BIIPABE MPEJOCTaBUTh BMECTE
C 3asBJIGHUEM 110 COOCTBEHHON MHUIIUATHBE:

- BBIIMCKAa W3 EIMHOTO TOCYJapCTBEHHOTO pEecTpa HEABMKUMOCTH OO0 OCHOBHBIX
XapaKTepUCTHKAX U 3aperuCTPUPOBAHHBIX [IPABAX HA OOBEKT HEABUKUMOCTH.

2.10.7. Jluma, yka3aHHble B M. 2.3 HAcTOALIET0 AJIMHUHUCTPATHBHOTO pErIaMEHTa IpH
IPEJOCTaBICHUN MyHULIMIIAIILHON YCIyT'M HE BIpaBe TpeOOoBaTh OT 3asBUTEIIS:

1) mpencraBneHHs JOKYMEHTOB W WHGOpPMAaMM WIM OCYIIECTBICHUS JCHCTBUM,
IPEICTaBICHUE WIN OCYLIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aKTaMH, pETyJUpYIOIIMMU OTHOILIEHHUS, BO3HMKAIOIIME B CBS3U C IPEJOCTABICHUEM
MYHULUNAIBHON YCITyTH;

2) npeacTaBieHUs] JOKYMEHTOB U MH(GOpPMAIUK, B TOM YUCIE MOATBEPKIAOIINX BHECEHUE
3asBUTEJIEM IUIAThl 3a IPEJOCTaBICHUE MYHHUIMIIAIBHOM YCIIyTH, KOTOpbIE HaXOIATCS B
paclopsKEHUMM  OpraHoB,  IPEAOCTaBISIIOIIMX — TOCYJapCTBEHHbIE  YCIYTd,  OpPraHoB,
IPEJOCTABIIAIONIMX MYHHULHMIIANbHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OpPraHOB, OpPraHoOB
MECTHOI'O0 CaMOYIIpaBJeHUsI JINOO MOABEAOMCTBEHHBIX IOCYIapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O0 CaMOYIpaBJICHUsI OpPraHU3alMi, YJacTBYIOIIMX B HPEAOCTABICHUH MYHHULUNAIbHON
YCIIYyI'M, B COOTBETCTBMM C HOPMAaTHBHBIMHU IIpaBOBbIMM akTamu Poccuiickoit Penepanmu,
HOPMAaTUBHBIMU NPaBOBBIMH aKTaMu TBepckoil 00jacTu, MyHHULIMIIAIBHBIMH IPAaBOBBIMU
aKTaMH, 332 UCKJIIOYEHHEM JJOKYMEHTOB, BKJIIOUEHHBIX B ONPEAEICHHBIN 4. 6 cT. 7 PenepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHu3zanuu MNPEAOCTaBICHUS TOCYIAPCTBEHHBIX WU
MYHMIMIAJIBHBIX YCIyr» NEpeYeHb JOKYMEHTOB. 3asBHUTEJb BIIPaBE IMPEACTABUTh YyKa3aHHbIC
JOKYMEHTbl M HH(popManuio B AIMUHHMCTpauuio KalMHHHCKOrO MyHMIMIAIBHOTO OKpYyra
TBepckoit 06s1acTH 10 COOCTBEHHOW WHUIIMATUBE;

3) ocyuiecTBieHUs AEHCTBHI, B TOM YHCIIE COTJIACOBAHUM, HEOOXOAUMBIX JUIS MOTYUYEHHUS
MYHMIMIIAJBHOW YCIYyTM M CBSA3aHHBIX C OOpalleHHeM B HMHbIE T'OCYJapCTBEHHBIE OpraHbl,
OpraHbl MECTHOTO CaMOYIPAaBJICHMS, OPraHU3allUM, 3a HCKIIOUYEHUEM IIOJIy4E€HHUs YCIyTr H
MOJIy4YEHHUsI JIOKYMEHTOB M HMH(pOpMaUM, NPEIOCTaBISEMBbIX B pe3yjbTaTe MpPeJOCTaBICHUS
TaKUX YCIYyT, BKIIOYEHHBIX B IMEPEUYEeHb YCIyI, KOTOpbIE SBISIOTCA HEOOXOIUMBIMH U
00s3aTeNbHBIMU JUISI IPEAOCTaBICHNUS MyHUIIUIATILHON YCIIyTH;

4) mpencTaBieHHUs] JOKYMEHTOB M MH(OPMALUU, OTCYTCTBHE M (MJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUChH IPU NEPBOHAYAILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIs TIpEOCTaBICHUS MYHHUIMIIAIBHOM yciayru, au00 B MpPeNOCTaBICHUH MYyHHLIUNAIbHOU
YCIIyTH, 32 UCKITIOYEHHEM CIIETYIOIINX CIIy4aeB:

a) U3MEHEHUe TpeOOBaHUI HOPMAaTHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MYHMIMIIAJIBHOW YCIIYTH, IIOCJIE€ IE€PBOHAYAIBHON IOAAYM 3asBJIEHUS O NPEJOCTABICHUU
MYHMIMIIAJIbHON yCIIyTH;

0) Hamuyue OWMOOK B 3asBICHUM O TMPEAOCTaBICHUM MYHULMINAIBHOW YCIyIH |
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIbHOIO OTKa3a B NPUEME JTOKYMEHTOB,
HEOOXOJUMBIX JJIsi MpPENOCTaBJIE€HUS MYHHMIMIAIbHOW yCiIyrd, 100 B MPEIOCTaBICHUU
MYHMIMIIAJIBHON YCIIyTH U HE BKJIFOYEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JEeHCTBUS JOKYMEHTOB WM HW3MEHEHHe HWH(POpMaluu Tmocie
NEpPBOHAYAJILHOTO OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOJUMBIX s MpPeJoCTaBICHUS
MYHMIMIIAJIBHON YCIIyTH, JINOO B MPEIOCTABICHUN MYHUIIUIIAIbHON yCIyTH;

') BBIABJICHHE JOKYMEHTAJIbHO MOATBEPXKICHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO WIIH
MPOTUBONPABHOTO  JelcTBUs  (Oe3MelCTBHs)  JOJDKHOCTHOTO — JIMIa  AJIMUHHCTPANAA
KanuHuHCKOro MyHHMIMNANBHOTO OKpyra TBepckoil 001acTH, MyHHIMIAIBHOTO CIIY)Kallero,
paboTHMKAa MHOTO(YHKIMOHAIBHOTO LEHTpPa, paOOTHUKA OpPraHu3allid, MPEAyCMOTPEHHOW d.
1.1 ct. 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu nperocTaBieHus
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TFOCYIapCTBEHHBIX M MYHMIMIIAIBHBIX YCIyr», MpU IEpBOHAYAILHOM OTKa3e B IIpUeMe
JOKYMEHTOB, HEOOXOIUMBIX [UIsl TPENOCTABICHUS MYHUIUNAIBHOW YCIyrH, JubOo B
MPEOCTaBIICHUU MYHHIIMIIAIBHOW YCIyrH, O 4YeM B MHCHbMEHHOM BHJIE 3a MOAIMNKHCHIO
PYKOBOIUTEIST Y TIOJIHOMOYEHHOTO OpPraHa, pyKOBOAHUTENSI MHOTO(QYHKITHOHATHHOTO IIEHTPa NpU
NEpPBOHAYAJILHOM OTKa3e B IMpHUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEJOCTaBICHUS
MYHHIIMITATLHOW YCIIyTH, JIMOO PYKOBOJUTEINS OpraHHW3aliu, mpemxycMorperHod 4. 1.1 ct. 16
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHm3andd TpeIOCTaBICHUS
TOCY/apCTBEHHBIX U MYHUIIUIAIBHBIX YCIyT», YBEAOMIISETCS 3asSBUTEIb, & TAKKe MPUHOCATCS
M3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa;

5) mpenocraBicHus] Ha OyMa)KHOM HOCHTENE JTOKYMEHTOB M WH(GOPMAIUU, JICKTPOHHBIE
00pa3bl KOTOpPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBUM ¢ M. 7.2 4. 1 cr. 16 ®denepanbHOro
3akoHa or 27.07.2010 Ne 210-®3 «O06 opraHu3anuu HpPeAOCTaBICHHUS TOCYIApPCTBEHHBIX H
MYHHUIIMIIATIBHBIX YCIyr», 3a HCKIIOYEHHEM CJIy4yaeB, €CIIM HAaHECeHHEe OTMETOK Ha TaKue
JOKYMEHTBI JTMOO WX U3BATHE SBISETCS HEOOXOJMMBIM YCIOBHEM MPEIOCTABIICHUS
rOCyIapCTBEHHOW WJIM MYHHUIUMNAIBHOM YCIyrM, W MHBIX CIy4aeB, YCTaHOBJIEHHBIX
beneparbHBIMU 3aKOHAMM.

2.10.8. Ycnyroii, HeoOX0IUMOM U 0053aTeNbHON I MPEAOCTABICHUS MYHUIIUIAIBHON
YCIIYTH, SBJISCTCS TIOJyYCHHE 3aKIIOUEHUS MEXBEIOMCTBEHHOM KOMHMCCHH, CO3JaHHOM B
cootBercTBUU ¢ [locranoBnenuem IlpaButensctBa Poccuiickoit @enepanuu ot 28.01.2006 No 47
«O06 ytBepxkacaunu [loNoKEeHHUSI O TPHU3HAHWH ITOMEIICHUS XWJIBIM TIOMEIICHHEM, XHJIOTO
MOMEIIEHUSI HEMPUTOJHBIM JJIsi TPOKUBAHMS, MHOTOKBAPTHPHOTO JIOMa aBapUilHBIM U
MO/JICKAIIUM CHOCY WM PEKOHCTPYKIIMHU, CAJ0BOIO JIOMa KWJIBIM JIOMOM M SKHJIOTO JOMa
CaJIOBBIM JOMOM», O COOTBETCTBUHU MOMEIIEHUS TPeOOBAHUIM, MPEAbSBISIEMBIM K KUAJIOMY
MOMEIICHUIO, U €ro MPUTOJHOCTH JJIA MPOKUBAHUs (B Clydae, €CIM MPU3HAETCS CalOBBIN JOM
JKHIIBIM JIOMOM).

2.11. OcHoBaHusiMM i OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTAaBICHUSI MYHUIIUIIAILHON YCIyTH, SIBISIFOTCS:

1) mnpencraBieHHbIE JTOKYMEHTHl yTpaTWIM CUJIy Ha MOMEHT oOpaimieHus 3a
MPEI0OCTaBIEHUEM MYHUIIUTIATBHON YCIYTH;

2) mpeAcTaBIeHHbIE Ha OyMa)KHOM HOCHTENE JOKYMEHTBHI COJEpkKaT TMOJYUCTKH W
WCIPaBIIEHUSI TEKCTa, HE 3aBEpEeHHBbIE B TOPSAKE, YCTAaHOBJICHHOM 3aKOHOJATEbCTBOM
Poccuiickoit @enepanuu;

3) mpeacTaBiIeHHBIE B DJIEKTPOHHON (hOpME TOKYMEHTHI COJIePKaT MOBPEKICHUS, HATUYUE
KOTOPBIX HE TIO3BOJISIET B TIOJIHOM OOBEME HCIOJb30BaTh HMHQPOPMAIUIO U CBEICHUS,
coJieprKalirecst B TIOKyMEHTaxX JJIsl IPe0CTaBIeHUS] MyHUIIMTIATBHON YCIYTH;

4) necobOmoaeHne ycraHoBIeHHBIX cT.11 ®denepanpHoro 3akoHa ot 06.04.2011 Ne 63-D3
«O0  9JEKTPOHHOW TMOAMMCH»  YCIOBUM  TpU3HAHUS  JEHCTBUTEIBHOCTH  YCHUJIICHHOMN
KBaJIM(ULMPOBAHHOM 31IeKTpoHHOM noanucu (aanee - YKOII);

5) HemoJHOEe 3amojHeHHe Moyied B (opMme 3asBICHHS, B TOM YHWCJIE€ B HMHTEPAKTUBHOI
¢dopme 3asBnenus Ha EIII'Y u (wm) PIITY (npu Hanuuum);

6) moyaya 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX ISl PEAOCTABICHHSI MyHHUITUTIATBHON
YCIIYTH, B JICKTPOHHOH (hOpME C HapyIICHHEM YCTaHOBJIEHHBIX TPEOOBaHMIA.

2.12. Tlpn Hanu4yuu XOTsI OBl OJHOTO OCHOBAHUS, MpeAycMOTpeHHoro 1. 2.11 Hacrosero
AJIMUHHCTPAaTUBHOTO  pErjiaMeHTa, JaHHOE€  3asABJIEHWE  BO3BPAIIACTCS  3asABUTEIIO
(mpeAcTaBUTENIO 3asBUTENS) MO ajpecy, yKa3aHHOMY B 3asBiieHUU. [Ipu 3TOM 3asBUTEINIO
(IpeICTaBUTENIO 3asABUTEINSA) JOJDKHBI OBITH YKa3aHbl NPUYMHBI BO3BpaTa W HE IpHEMa
3asIBJICHHUS.

2.13. OTka3 B nmpueMe JTOKYMEHTOB, HEOOXOAMMBIX IS TIPEIOCTABIICHUS MYHHUITUTIATBHON
YCIIyTH, HE TPEMATCTBYET MOBTOPHOMY OOpallleHHI0 3asBUTENS (MIPEICTaBUTENs 3asBUTENS) 3a
MPEA0CTaBICHUEM MYHUIIUITAIbHON YCITYTH.

2.14. HWcuepnblBaOImuii TEepedeHb OCHOBAHUW MJsi TPUOCTAHOBJICHHS] WIM OTKa3za B
MPEIOCTABICHUN MYHUIIUTIATLHON YCITyTH.
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2.14.1. OcHoBaHus 1JIsi TPUOCTAHOBIICHUS NPEAOCTABICHUS MYHUIUNAIBHON YCIyTH
OTCYTCTBYIOT.

2.14.2. OcHOBaHUAMM JJII OTKa3a B MPEJOCTABICHUN MyHUIIUNIAIBHON YCIIYTH SIBJISIIOTCS:

1) wHempencraBieHHE JOKYMEHTOB, mpeaycMoTpeHHbix 1. 2.10.1  Hacrosiiero
AJIMMHHCTPAaTUBHOTIO PErJIaMEHTa, OOS3aHHOCTH 0 IPEJICTABICHUIO KOTOPHIX BO3JIOKEHA Ha
3asBUTEIIS;

2) mocTyIuleHHE B AJIMUHUCTpalHi0 KalWHHHCKOro MyHHIMIIAIBHOTO OKpyra TBepckoit
o0nacTu CBEAEHUH, coaepxkaliuxcsi B EIMHOM rocylapCTBEHHOM PEECTpe HEIBUKUMOCTH, O
3aperuCTPUPOBAHHOM IIpaBe COOCTBEHHOCTH Ha CAJOBBIA JOM MM JKWIOM 1IOM JMLA, He
ABJISIIOLETOCA 3asIBUTEIIEM;

2) mocTyImieHue B AamMuHucTpaiuio KalnHMHCKOTO MYHHUIIMIIAJIIBHOTO OKpyra TBepckoi
001acT OTBETa OpraHa TOCYAApCTBEHHOM BJIACTH, OpraHa MECTHOTO CaMOYIpaBJICHHUS OO
IIOJIBEJOMCTBEHHON OpraHy roCyJapCTBEHHOH BIACTH WJIM OPraHy MECTHOTO CaMOYIpPaBICHUS
OpraHM3aly Ha MEKBEIOMCTBEHHBIN 3aIIpOC, CBUJIETENIBCTBYIOLIETO 00 OTCYTCTBUU JOKYMEHTA
U (win) uHPOpMaLUU, HEOOXOIUMBIX I IPU3HAHMS CaJJOBOI0 JJOMA JKWJIBIM JIOMOM U JKUJIOTO
JIoOMa CaJOBBIM JIOMOM, €CIIH COOTBETCTBYIOUIMM JOKYMEHT HE€ IPEICTABIICH 3asBUTEIEM I10
coOcTBeHHOM MHMIMaTuBe. OTKa3 B MPU3HAHUM CAJOBOT'O JIOMA YKHJIBIM JIOMOM U JKUJIOrO JOMa
CaJIOBBIM JOMOM I10 YKa3aHHOMY OCHOBAHHIO JOIyCKaeTCsi B cllydae, €ciau AJMUHUCTpaLus
KanmHuHCKOro MyHMIMIIAIBHOTO OKpyTa IOCIE IOIY4YEHMs] YKa3aHHOIO OTBETa YBEIOMHMIIA
3asBUTENS O IIOJYYEHHHM TAaKOro OTBETA, NPEIJIOKWIIA 3asBUTEIIO IPEACTABUTH AOKYMEHT H
() uHpopMalMo, HeOOXOAUMBIE JUIsl IPU3HAHUS CAJ0OBOIO JIOMA XKHJIBIM JTOMOM M >KHUJIOrO
JIOMa CaJIOBBIM JIOMOM M HE MOJYYHJIa OT 3asBUTEIS TaKHe JOKYMEHT U (Wiu) WHPOPMAILHIO B
TedyeHue 15 aHel nocie HanpaBiIeHUs! YBEAOMIICHUS;

3) npeAcTaBieHUE TOKYMEHTOB B HEHA IJICKAIIIUM OpraH;

4) HenpecTaBlIEHUE HOTAPHAIILHO YIOCTOBEPEHHOTO COIIacusl TPEThHX JIMI] HAa IPU3HAHUE
CaZI0BOT0 JIOMA YKHUJIbIM JIOMOM WJIM JKHJIOTO JJOMa CaJ{0OBBIM JOMOM, B CIIy4ae €CJIM CaJOBBIA J10M
WJIN KUJION 10M 0OpEeMEHEH NpaBaMM yKa3aHHbBIX JIMIL;

5) pa3melieHue cagoBOrO JOMa WJIM KWJIOIO JioMa Ha 3€MEJIbHOM YYacTKe, BHJIbI
pa3pelIcHHOI0  HUCIIOJIB30BAaHUA  KOTOPOTO,  YCTAHOBIEHHBIE B COOTBETCTBUU  C
3aKoHoAarenbcTBOM Poccniickoit denepanuu, HE MpeyCMaTPUBAIOT TAKOTO Pa3MEILICHHUS;

6) UCNONb30BaHUE JKWIOTO JOMa 3asBUTEIEM MM HMHBIM JIMIIOM B KadecTBE MecTa
MOCTOSTHHOTO NMPOKMUBaHUs (IIPU PACCMOTPEHUH 3asBJIEHUS O MPU3HAHUH KHUIIOTO JI0Ma CaJIOBbIM
JIOMOM);

7) pa3MmelleHre caJoBoro J0Ma Ha 3eMeIbHOM y4acTKe, PACIONOKEHHOM B IPaHULIAX 30HbI
3aTOIJICHHs], OATOIUIEHUS (TIPY paCCMOTPEHHUHM 3asiBIICHHSI O IPU3HAHUK CaZ0BOT0 JIOMa KHJIBIM
JIOMOM).

2.15. Ilnara 3a npenocTaBlIeHNEe MyHUIIUIIAJIbHON yCIIyTH HE B3UMAETCH.

2.16. MakcuManpHBI CpPOK OXUIAHMS B OuYepeIu IMpHU TMoJaue 3asBJICHUS U TpHU
NOJYYEHUN pe3ysbTaTa MpeJoCTaBICHUS MyHULMIAIbHON YCIyrW He JOJDKEH MpeBblmath 15
MUHYT.

2.17. 3asBieHue, MpeACTaBICHHOE 3asgBUTENEM JMYHO JHOO €ro mpeAcTaBUTENEM,
pPErUCTpUpyeTCs YIOJIHOMOYEHHBIM 3a IPUEM BXOJAIIEH KOPPECTIOHACHIIMM B A IMUHUCTPALIUIO
KannuuHckoro MyHuIunaasHoro okpyra TBepckoi 001acTH 1M0/IBEJOMCTBEHHBIM YUPEKICHUEM
—  MyHununansHeIM ~ Ka3€HHBIM  yupexaeHueM  «EQuHbpli  HEeHTp  XO3SMCTBEHHO-
UHPOPMALIMOHHOTO o0cmykuBaHus», aagee — MKY «ELIXWO») B Teuenue 1 paboyero nHs ¢
JIaThI MIOCTYIUIEHUS TAKOTO 3asIBIICHMUS.

3asBreHue, MpeICTaBlIeHHOE 3asiBUTEIeM JINO0 ero npeacrasuteneM uepe3 [AY «MOI»,
peructpupyercsi MKY «ELIXHMO» B nenb nocrymienus ot 'AY «MOL».

3asBiieHue, nocrymnusiiee B dnekTpoHHoi Gopme Ha EINTY u (umm) PIITY (mpu Hamugwn)
peructpupyercsi MKY «EHXMO» B 1eHb €ro mNOCTYIJIEHHS B ClIy4ae OTCYTCTBUS
aBTOMaTHuecKoi peructpaunu 3anpocoB Ha EINI'Y u (unum) PIIT'Y (npu Hanuuum).



B ToMm cmyd4ae, ecim 3asBiIE€HHE IOCTYNWIO MO3JHEE 4YEM 3a OAMH 4ac IO OKOHYaHUS
Bpemenu pabotel MKY «ELIXMO», perucrpanus 3asBieHHUs] OCYIIECTBISETCS Ha CICAYIOMINN
pabouuii JeHb.

3asBreHHe, NOCTYNUBIIEEe B HEpabodyee BpeMsl, pETUCTPUPYETCS Ha CICAYIOMMNA pabouuii
JICHb.

2.18. TpeOoBaHus K OpraHU3AIUN MECTAa OKa3aHHsI MyHHIIUTIAIBHOM yCITYTH.

2.18.1. TpeboBaHus K 31aHUIO, B KOTOPOM MPEIOCTABISAETCS MyHHUITUIIAIbHAS yCIIyTa:

1) 3panune AnmuaHcTpaiuu KalnHUHCKOrO MyHHIIMIAIBLHOTO OKpyra TBepckoi obiactu
JIOJDKHA OBITh PAcIHojOKEeHa B Ipelesiax JeCATUMMHYTHOM memeid OCTYNHOCTH B3pOCIOro
3JI0pPOBOT'O YEJIOBEKa OT OCTAHOBKM OOIIIECTBEHHOI'O TPAHCIIOPTA,;

2) Ha TEPPUTOPUH, MPUIETAOLIEH K 3/1aHUI0, B KOTOPOM pacrojaraercs AJMUHHUCTPALUs
KanuHUHCKOr0 MyHHIMIAIBHOTO OKpyra TBepckodd oOnactu, oOOOpYIyrOTCs MecTa s
IapKOBKU aBTOTPAHCHOPTHBIX cpeAcTB. M3 HuX BbAenseTca He MeHee 10 mpoueHToB mecT (HO
HE MEHEE OJIHOTO MECTa) AJIs NApKOBKHU CIELMAIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIMIOB.

2.18.2. TpeboBaHus K MeCTaM OXKHIaHHS TIpHEMa:

1) mpu npenocTaBlIeHUH MYHMLIMIIAJIBHOW YCIyTM MECTa 0XKMJIAHUS HEMOCPEICTBEHHOTO
B3aMMOJCMCTBUSL C  JOJDKHOCTHBIM  JIMLIOM  JOJDKHBI ~ COOTBETCTBOBATb  CAHUTApHO-
AMHIEMHOJIOTUYECKIM HOPMATHBaM, MPEyCMOTPEHHBIM ISl OOIIECTBEHHBIX TOMEIICHU;

2) B MecTax OXHJAHUS IpHUeMa JOJDKHBI OBITh INPETyCMOTPEHbI CUASYME MecTa JUis
noceruteseid. KommuecTBo MeCT 0KHIaHHS OTIPENeNIeTcs] HCXOAs U3 (PaKTHUECKOW HArpy3K U
BO3MOXKHOCTEH JUIsl UX pa3MELLEHUS B 3JaHUH;

3) B MecTax OXKUJAHMSI U HEMOCPEIACTBEHHOI'O MPEAOCTaBICHHUSI MYyHHUIMIIAJBHOW YCIyTH
JIOJDKHBI OBITH COOMIO/IEHBI TPeOOBAHUS MO OCBEIEHHOCTH M BEHTWISILMHU, A HOCETHTENeH
JOJKEH OBITh o0ecrieyeH CBOOOIHBIN JOCTYI B CAHUTAPHO-OBITOBBIE TOMEIICHHUS;

4) wMecra, npenHa3HAuY€HHbIE /s O3HAKOMJICHMs 3asBUTENEeH C HMH(POPMALMOHHBIMU
MarepHuajamMi, 000pyAyITCs MH()OPMAIIMOHHBIME CTEHJIAMH, CTYJbSIMU M CTOlaMu. Ha crome
JIOJDKHBI OBITH pydYKH, OymMara Juist BO3MOXHOCTH O()OpMIIEHHUs TOKYMEHTOB, 00pa3iibl U OJaHKU
3asIBJICHUM.

2.18.3. TpeboBanus Kk MecTam npuema 3asBUTeNei (mpeacTaBuTeneii 3asBUTENs).

MecTa npeaocTaBieHNUss MyHUIMIATIBHON yCIyTH 000pyAyIOTCS:

- IPOTHUBOIIOKAPHON CUCTEMOM U CPEACTBAMH 10KAPOTYIICHHUS;

- CHCTEMOW ONOBELICHUS O BOSHUKHOBEHUM YPE3BBIYAHON CUTYAIINH;

- CUCTEMOW OXpaHBbI;

- uHGOpPMAMOHHBIMU TaOMuuKamMHu (BbIBECKAMHM) C YKa3aHHEM HoMmepa KaOuHeTa,
dbamMunuy, MMEHH, OTuyecTBa (MOClIeAHEee - NpPU HATMYUM) M JOJDKHOCTH CIIELHUAIUCTA,
OCYIIECTBIISIOIIET0 IPUEM 3asiBUTENEH (peAcTaBUTENEH 3asBUTEINS).

B 3ganun Anmunuctpanuu KanuHUHCKOrO MyHMIIMIAIBHOTO OKpyra TBepckoit oOmactu
JIOJKHBI OBITH CO3JIaHBl YCJIOBUS JJIsl OECHPENsATCTBEHHOTO JOCTYIa MHBAJIUAOB K MOJYyUYEHUIO
MYHUIUNAIBbHOH ~ YCIyrM B COOTBETCTBUM  C  TpeOOBaHUSAMH,  YCTaHOBJIEHHBIMHU
3aKOHOJATEeIbHBIMUA U UHBIMU HOPMaTUBHBIMH [TPABOBBIMU aKTaMHU.

2.18.4. ITomermienus s npueMa 3asiBUTeNeH (IpeacTaBUTeNeH 3asBuTess) 000py1yroTcs B
BUJIE OT/AEIbHBIX KAOMHETOB JUISl KaKJOTO BEAYIIEro MpUeM CIENHAINCTa, a MPH OTCYTCTBUU
TaKOW BO3MOKHOCTH - B BHJI€ KAOMHETOB, B KOTOPBIX BeyT MPUEM HECKOJIBKO CIEIUAINCTOB.

2.19. IlokazaTtenu JOCTYIMHOCTH M Ka4€CTBA MYHUILIMNIAJILHON YCIYTH.

2.19.1. locTynmHOCTh ¥ KQ4E€CTBO MyHUIMIIAIILHOMN YCIIyTH ONPEAEISAIOTCS 10 CIEAYIOLUM
MOKa3aTeNsIM:

- “H(OPMHUPOBAHHOCTb  3asBUTENEH  (MpelICTaBUTENEN  3asBUTENs) O  TMOpsIIKe
MPEIOCTAaBIEHUSI MyHUIIUIIAIbHON yCITyTH;

- BO3MOXHOCTb IIOJyUYEHHUS! KOHCYJIbTALMNA MO MOPAIKY IPEJOCTABIECHUS MyHULIMIIAIBHON
YCIIyTH;

- BO3MOXHOCTb IIOJIy4€HUSI MyHULIUNIANbHOU yeiayru B 'AY «M®Ly;

- BO3MOXXHOCTh IOJIYY€HHUS MYHULUIAIbHON YCIYI'H B 3JIEKTPOHHOM BHJIE, B TOM UHCIE
nocpeacteoM EINTY u (unm) PIITY (npu Hanu4aun);



- ya00CTBO TE€PPUTOPHAIBHOIO pa3MELIEHHs] NMOMEIIEHUsl, B KOTOPOM IPEI0CTaBIsAETCS
MYHUIIUNATbHAS YCITyTa;

- HaM4yue yIOoOHOro Ui 3asBUTENCH (NIpeACTaBUTENCH 3asBHUTENs) Tpaduka padOThI
oprasa, Ipe0oCTaBIISAIOIEr0 MyHULIUIIAIbHYIO YCIIYTY;

- KOJIMYECTBO B3aMMOJAEHCTBHUH 3asBUTENS (MIPEICTABUTENS 3asBUTENS) C JOJKHOCTHBIMU
JULAMU [IPU NPEJOCTAaBICHUY MyHUIIUIIAIBHOMN YCIIYTH U UX IPOJOJIKUTEIBbHOCTD;

- YAOBJIETBOPEHHOCTb 3asBUTENEH (IIpeICcTaBUTENICH 3asBUTEIIs) CPOKAMM OXXKHUIAHUS B
ouepeu IpU MPEIOCTABICHUN MYHULIUIIATbHON YCIYTH;

- YIOBJICTBOPEHHOCTh 3asiBUTEJEH (IIpeICTaBUTENEH 3asBUTENS) YCIOBUSIMH OXKUIAHUS B
ouepeu IpU MPEIOCTABICHUN MYHULIUIIATbHON YCIYTH;

- YIOBJIETBOPEHHOCTh 3asBUTENEH (IpeAcTaBUTENEH 3asBUTENS) CPOKAMHU MPEI0CTaBICHUS
MYHMLMIIAJIBbHON yCIIyTH;

- BO3MOKHOCTb IOJIy4€HHUs HMH(OpMAIMHU O XOA€ NPEAOCTABICHHS MYHMLIUIAIbHON
YCIYTH, B TOM YHCJIE C UCIIOJIb30BaHHEM HH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUH;

- OTCYTCTBME€ OOOCHOBaHHBIX JKaj00 3asBUTeNeld (IpeicTaBUTENIel 3asBUTEINsA) Ha
HapylLIeHUE JOJDKHOCTHBIMU JIMIIAMM HOPMATHUBHBIX IPaBOBBIX AKTOB, PErJIaMEHTUPYIOIIUX
IPEeJOCTaBIEHUEe MyHULIMIIAIBHONW yCIIYTH.

2.19.2. TpeboBanue coOr01eHIs] KOH(PUACHIINATEHOCTH.

IIpu mnpenocraBieHMHM MYHUIMNANBHONW yciayrn AjaMuHucTpauus KamuHuHCKOrO
MYHUIIMIIATLHOTO OKpyra TBepckoil oOnactu o00si3aHa OOECIEUUTh 3allUTy CBEACHHM,
HOCTYMAOUIMX OT 3asBUTENEH (MpeAcTaBUTENeH 3asBUTEN), B TOM YHCIE IMyTeM oOecredeHus
KOH(QHICHIIMATHPHOCTH HWH(POPMALMM Ha BCEX JTalax B3aUMOACWUCTBUS C 3asBUTENIEM
(mpexncTaBUTENEM 3asBUTENS), 3a HCKIIOUEHHEM CIIy4aeB, YCTAHOBJICHHBIX JEHCTBYIOIIUM
denepanbHBIM  3aKOHOJATENbCTBOM. CBemeHUss o0 (Qakte oOpamieHus 3a TOJyYCHHEM
MYHULUNAIBHON YCIIyTH, COACPXKAHUU MPEICTaBIEHHBIX JAaHHBIX U MOJIY4YE€HHOIO OTBETa MOTYT
OBITh TPEIOCTABIICHBI 3asABUTEIIO (NPEICTABUTEINIO 3asABUTENS) JMOO TMPABONPEEMHHUKY IpU
HpPEeIbIBICHUN JOKYMEHTOB, HOATBEPKIAIOIINX TOJIHOMOYHS.

2.20. Unple TpeOoOBaHUsA, B TOM YHCIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHUIIUNAIBHON YCIYTH B MHOTO(QYHKIMOHAJIBHBIX LIEHTPAaX U OCOOEHHOCTH MPENOCTaBICHUS
MYHMIMIIAJILHON YCIIYTH B AJIEKTPOHHOM (hopMe.

2.20.1. IlpemocrtaBieHHE€ MYHHULMINAIBHOW YCIYTM MOXET OCYHIECTBIATECI B ['AY
«M®ILI», ¢ kotopeiM AamunucTparmeil KamnHUHCKOTO MyHHUIIMNIAIBHOTO OKpyra TBepckoi
00J1aCTH 3aKJIIOUEHO COTJIAIIEHUE O B3aUMOJICHCTBUY.

2.20.2. B cnydae oOpamieHus 3asBUTENs (MIPEACTABUTENS 3asiBUTENS) C 3alpoCOM O
IIPEIOCTABIEHNN MyHUIMNAIbHOU yciayrdu B ['AY «M®L» nopsnok um cpoku npuemMa u
perucTpanuu 3asBJICHMs, a TAaKXKE BbIJIaYM 3asSBUTENIO (MPEACTABUTEIIO 3asBUTENS) pe3yibTara
IIPEIOCTABIEHUSI MYHULUIAIBHON YCIyTH ONPENEISIIOTCS B COOTBETCTBHM C COTJIAIIEHUEM O
B3aMMOJIEHCTBUM, HOPMAaTUBHBIMH [TPAaBOBBIMU aKTaMHU.

2.20.3. Ilpu mnpenocTaBlI€HUH MYHUIMNAIBHON YCIyrM B DJIEKTPOHHOH ¢opme ¢
ucnonszoBanueM EINI'Y u (nmu) PIITY (npu Hammuuun) 3asBUTENIO (MIPEACTABUTEINIO 3asiBUTES)
o0ecrieynBaeTcsi BO3MOXKHOCTh TPEACTaBICHUS 3asBJICHUS U INPUIIAraeéMblX JOKYMEHTOB, a
TaK)Ke MOJyYeHUsI pe3yIbTaTa MpeJoCTaBICHUS MyHUIUIIATbHON YCIYTH B 3JIEKTPOHHOM (hopme
(B hopMe 2IeKTPOHHBIX JOKYMEHTOB).

2.20.4. DneKTpoHHbIE JOKYMEHTHI IPEICTABISIOTCS B CIEAYIONNX (hopMaTax:

1) xml - g TOKyMEHTOB, B OTHOILIEHHU KOTOPBIX YTBEPXKAEHBI (POPMBI U TPEOOBAHHS TI0
(GbOopMHUPOBAHHUIO JIEKTPOHHBIX JTOKYMEHTOB B BH/JIE (ailioB B popmate xml;

2) doc, docx, odt - mas JMOKYMEHTOB C TEKCTOBBIM COJIEpYKAHHMEM, HE BKJIFOYAOIIHM
bopMybI;

3) pdf, jpg, jpeg, png, bmp, tiff - wIs TOKyMEHTOB ¢ TEKCTOBBIM COJCpPKAHUEM, B TOM
yHclie BKIIOYAromuX GopMyibel U (WiM) rpaduyueckne M300paxeHus, a TakKe JOKYMEHTOB C
rpau4ecKuM CofiepKaHueEM;

4) zip, rar - st CKaThIX JOKYMEHTOB B OJIUH (aiir;

5) sig - st otkperuienHon YKOIIT.



B cnyuae, ecnu opuruHambl JOKYMEHTOB, MpUJIaraeMblX K 3asBICHHUIO, BBIIAHBI U
MOJMUCAHBl OPTaHOM TOCYNAapPCTBEHHOW BIIACTH WM OPraHOM MECTHOTO CaMOYIMpAaBIEHUS Ha
OyMa)XHOM HOCHTelle, AOIMycKaeTcss (OpPMUPOBAHHE TAaKMX TOKYMEHTOB, IPEICTABISIEMbIX B
AIIEKTPOHHON (opme, IMyTeM CKaHHUPOBAHMUSA HEMOCPEACTBEHHO C OpUTHHAja JIOKyMEHTa
(ucrionb3oBaHME KOMUKW HE JOIMYCKaeTcs), KOTOPOE OCYIIECTBISIETCS C COXpaHEHHEM
OpUEHTAIlMM OpUTHHANa JokymeHTa B pazpemeHuu 300 - 500 dpi (macmrad 1:1) m Bcex
AyTeHTUYHBIX TPU3HAKOB MOJJIMHHOCTH (rpaduyueckoil MoAmucH JHIa, MNe4aTd, YIJIOBOTO
mramna GJ1aHkKa), ¢ UCIOJIb30BaHUEM CIIECAYIOUINX PEKUMOB:

1) «4epHO-Oenblit» (PU OTCYTCTBHHM B JOKYMEHTE TpapHUCCKUX H300pakeHHH W (HJIH)
IIBETHOTO TEKCTA);

2) OTTEHKH ceporo» (Ipu HAIWYUHU B TOKYMEHTE TpaduuecKuX U300paKeHUH, OTIUYHBIX
OT LIBETHOTO IpauieCcKOro U300paxeHusl);

3) «IBETHOW» MJIM «PEKHUM TOJTHOM [BETONEpeaun» (MIPHU HATHYUK B JOKYMEHTE IIBETHBIX
rpaduvecKux U300pakeHuit 1100 IBETHOTO TEKCTA).

KonnuectBo (aiiioB JOMKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXAbIH M3
KOTOPBIX COJCPKUT TEKCTOBYI0 U (wiau) rpaduyeckyro uHPopManuio. JOKyMEHTHI,
npuiaraeMble 3asiBUTeneM (IpPeICTaBUTENEM 3asBUTENsI) K 3asBICHHUIO, MPEJCTaBIIIEMbIC B
IEKTPOHHON (hopMe, MOIKHBI 00CCIIEYUBATh BO3MOXKHOCTh HIACHTH(PHUIMPOBATH JOKYMEHT U
KOJIMYECTBO JIUCTOB B JOKYMEHTE.

DJNEeKTPOHHBIE JIOKYMEHTHI (PJIEKTPOHHBIE O00pa3bl JOKYMEHTOB), IIpWiIaraeMble K
3asBJICHUIO, B TOM YHCJIC JIOBEPEHHOCTH, HAINpaBIIsAOTCA B Buae ¢aiinoB B popmarax PDF, TIF.
KadecTBO mpeocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B TOKYMEHTOB) B
dopmatax PDF, TIF nomkHO MO3BONSATH B MOJHOM OOBEME MPOYUTATh TEKCT NOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

3asgBiieHue B (popme AIEKTPOHHOIO JOKYMEHTA, IPEICTaBICHHOE ¢ HapymieHueM 1. 2.10.2
HACTOSIIEro AJMHUHUCTPATHBHOTO pErJIaMEHTa B YacTH, KAacalomeHcs SJIEKTPOHHBIX
oOpaiieHuii, He paccMaTpuBaeTcsa AAMHUHHCTpanuel KalnHUHCKOTO MyHUIIMIAIBHOTO OKpyTra
TBepckoit obmacTu.

He mno3anee msatu paGouux OHEH cO OHS MpEACTAaBIECHUS TaKOro 3asBICHHS B (opme
JIEKTPOHHOTO JIOKyMeHTa AJMUHHCTparusi KamTnHUHCKOTO MyHHIIMITAILHOTO OKpyTra TBepckoi
o0yacTu HampaBiseT 3asBUTENIO HA yKa3aHHBIA B 3asABICHUH aJIpec DIEKTPOHHOI MOYTHI JHOO0
yepe3 auuHblil kabuner EIII'Y wu (wnm) PIIIY (mpu Hanuuuy) WM MHBIM YKa3aHHBIM B
3asBJICHUH CIIOCOOOM YBEIOMJICHHE C YKa3aHHEM [OMYIICHHBIX HapyIIeHUH TpeOoBaHUii, B
COOTBETCTBUH C KOTOPBIMH JIOJDKHO OBITH MPEICTABICHO 3asBICHHE B (OpME DIEKTPOHHOTO
JIOKYMEHTA.

3. CocTaB, 10CJIN0BATEJIBHOCT H CPOKH BBINOJTHEHUS aAMHHUCTPATHBHBIX NPOLEAYP,
TPeOOBaHUS K MOPSAKY UX BbINOJHEHHS, B TOM YHcJe 0CO0EHHOCTH BbINIOJTHEHUS
aJIMMHHMCTPATHBHBIX NMPOLEAYP B JIEKTPOHHOI (hopMe, a TAKKe 0COOCHHOCTH
BBINOJIHEHHUS] A AMMHUCTPATUBHBIX NPOLEAYP B MHOTOQYHKIIHOHAJIBbHBIX LIEHTPax

3.1. [TIlpemoctaBieHue MYHHUIMNAIHHOM YCIYTH BKIIOYAaeT B ce0s  Clenyromme
aJIMUHUCTPATUBHBIE TPOLEAYPHI:

1) mpueM u perucTpaus 3asiBJICHUS C TPUIOKEHHBIMHA IOKYMEHTAMU,

2) noixy4YeHue CBEJICHUN MOCPEICTBOM MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBHUS;

3) paccMoOTpeHue 3asBICHUS U TPUIOKEHHBIX TJOKYMEHTOB;

4) npuHsATHE pEeUIeHUs O MPEJOCTABICHUN MYHUIIMIIAIIBHON YCIIyTH;

S) Bblmaya (HaAmpaBJICHHWE) 3asBUTENIO (TPEICTABUTENIO 3asBUTENSA) pe3yjbTaTa
MPEA0CTaBICHUS] MYHULIMTIAIIBHOW YCIIyTH.

Onrcanne aaMUHUACTPATUBHBIX MPOIIETYP MPEACTABICHO B MPUIOKEHUU 3 K HACTOSIIEMY
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

3.2. OcOOEHHOCTH TOPSAKA BHITIOJHEHUS aIMHUHUCTPATUBHBIX MPOIEAYP B AJIEKTPOHHON

dopme.
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@opMUpPOBaHUE 3asBJICHUS OCYIIECTBISETCS TMOCPEICTBOM 3aIlOJHEHHUS DIEKTPOHHOU
dopmer  3asBnenus Ha EITY wu (wm) PITY (mpum Hammumu) 06e3 HEOOXOAUMOCTH
JIOTIOJIHUTEIBHOM 110/1a4M 3asBJICHUS B KaKOH-Tn00 UHOM hopme.

dopmaTHO-JIOTHYECKas MPOBEpKa CHOPMUPOBAHHOTO 3aSBICHHUS OCYIIECTBIIIETCS TOCIE
3aIl0JIHEHUS 3asiBUTENIEM (IIPEJICTABUTENIEM 3asiBUTENS) KXKIOI0 U3 HOJIeH 3JIEKTPOHHOM (hopMbl
3asBneHus. [Ipy BBISABICHUH HEKOPPEKTHO 3alIOJHEHHOTO OIS 3JIEKTPOHHOU (POPMBI 3asiBICHUS
3asfBUTENIb YBEJIOMIISIETCS O XapakTepe BBIABICHHOM OIIMOKM M MOpSAKE €€ yCTpaHEHUs
MOCPEICTBOM HMH(OPMAIIMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B JJIEKTPOHHOH (opme
3asBJICHUS.

[Tpu hopmupoBaHUY 3asBICHUS 3aSBUTEIIO 00ECIICUNBACTCS:

1) BO3MOXHOCTh KOTIMPOBAHUS M COXPAHEHUS 3asBJICHUS U UHBIX JJOKYMEHTOB, yKa3aHHbIX
B 1. 2.10 Hacrosmero AJMHHHUCTPATUBHOTO periaMeHTa, HEOOXOJMUMBIX JJIsl MPEJOCTaBICHUS
MYHMLMIIAJIBHON yCIIyTH;

2) BO3MOXKHOCTb I1€4aTH Ha OyMa)kKHOM HOCHUTEJIE KOTIUHU 3JICKTPOHHOHN (POPMBI 3asBICHHS;

3) coxpaHeHHEe paHee BBEACHHBIX B AJIEKTPOHHYIO (hOpMYy 3asBICHHs 3HAUYCHUH B JIFOOOH
MOMEHT IO JKEJIaHMIO I0JIb30BaTENsl, B TOM 4YMCJIE NpPU BO3HUKHOBEHUHM OIIMOOK BBOAA U
BO3BpaTe /sl IOBTOPHOI'O BBOJIA 3HAYCHUH B 3JICKTPOHHYIO ()OPMY 3asIBICHUS;

4) 3amoJHEHWE IOJICH JJICKTPOHHOW (OPMBI 3asBICHUS JO Hadajga BBOJA CBEICHUI
3adBUTENIEM C MCIOJIb30BAaHUEM CBEACHMH, pasmelmeHHbIx B ECHA, wu cBenenui,
onyOsnkoBanHbIX Ha EIII'Y u (mwam) PIIIY (mpu Hanuuuu), B 4acTu, Kacarollelcsl CBEJICHUM,
orcyrcTByromux B ECHUA;

5) BO3MOXKHOCTh BEpHYTHCS Ha JII0OOOW M3 ATAINOB 3alOJHEHUS 3JEKTPOHHOU (OPMBI
3asBJIeHUs O€3 MOTepH paHee BBEAECHHOW HH(pOpMaLUY;

6) BO3MOXKHOCTb JIOCTyMa 3asaBUTeNs (npeacraBurens 3assureis) Ha EIITY u (unum) PIITY
(Ipu HaNW4YMK) K paHee MOAAHHBIM UM 3aABJICHUAM B T€UEHHUE HE MEHEE OJHOI0 roja, a Takke
YaCTUYHO c(hOPMUPOBAHHBIX 3asBICHUI - B TCUCHUE HE MEHEE 3 MECSIIIEB.

ChopmupoBaHHOe U TMOANUCAHHOE 3asBJICHUE M HHbBIE JOKYMEHTbI, HEOOXOJUMBIE IS
MPEIOCTABICHUSI MYHHMIIMIIAJbHOW YCIIyTH, HAampaBistoTcd B AnMuHucTpanuio KanumHMHCKOTO
MYHUIIUNATBHOTO OKpyra TBepckoit ob6mactu mocpenctsoM EIIIY u (wmm) PITY (npum
HaJTUYHH ).

MKV «ELNXHNO» obecrieunBaeT B CpOKHM, YKa3aHHble B 1. 2.17 Hacrosuero
AJIMUHUCTPATUBHOTO perjlaMeHTa:

1) mpueM AOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHUS MYHUIUNAIBHON YCIyTH, U
HaIpaBJIEHUE 3asBUTENI0 (TMpPEACTaBUTENS  3asBUTENA) AJIEKTPOHHOTO  COOOILIEHUS O
NOCTYIUIEHUH 3asIBJICHUS;

2) perucTpauuio 3asBICHHUS M HalpaBiIeHHE 3asBUTENO (IIPEACTABUTENIO 3asBUTEIS)
YBEIOMJICHHSI O PETUCTPAIMK 3asBJIEeHUs 100 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXOJMMbIX
JUTSI IPEOCTABICHNUS] MyHUIIUIATIBHOM YCIIyTH.

DJEeKTpPOHHOE 3asBJIIEHUE CTAHOBUTCS AOCTyHHbIM s padotHuka MKV «ELIXHO»,
OTBETCTBEHHOTO 3a TPHEM U PETHCTPAIMIO 3asBICHUS (Janee —IeIONPOU3BOIUTENb), B
rOCyJapCTBEHHOM  HMH(OPMAIIMOHHOM  CHUCTEME, HCIIOJIB3YEMOM  YIIOJIHOMOUYEHHBIM
JOJDKHOCTHBIM JTMIIOM AnmuHucTpanun KanMHMHCKOrO MYyHMIMIAIBHOrO OKpyra TBepckoit
o01acTH, Ui NpeJOCTaBICHUS] MyHHUIIUTTIAIBHOW YCIYTH.

Jlenonpou3BoauTens MpPOBEPSET HAIWYUE JJIEKTPOHHBIX 3asBICHUN, MOCTYMUBIIUX C
EIT'Y u (umm) PIITY (mpu Hamuauu), ¢ IeproIoM He pexe 2 (IByX) pa3 B ACHb.

Cneunamuct Ortaena, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MYHUIUIAIBHON YCIyTH,
paccMaTpUBAaeT MOCTYNUBIINE 3asBICHHUS U MPUIOKEHHBIE 00pa3bl TOKYMEHTOB (IOKYMEHTHI);
MIPOM3BOJIUT JICHCTBHS B COOTBETCTBHH C 1. 3.1 HacTOSAIMIEr0 A IMHHACTPATHBHOTO PETIaMEHTA.

3asgBUTENO (IIPEICTABUTENIO 3asABUTENS]) B KAuyeCTBE pe3yJbTaTa INPEJOCTaBICHUS
MYHHIMIIAILHON yCIIyTH 00€CeYnBaeTCs BOZMOKHOCTh MOJyUYEHUs JOKYMEHTa:

- B (opMe DIJIEKTPOHHOIO JOKyMeHTa, mnojanucanHoro YKOIII ymnomHoMoueHHOro
JOJDKHOCTHOTO Jmua AjaMuHucTpanyu KalWMHMHCKOrO MYyHHIMIAIBHOIO OKpyra TBepckoit
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00J1acTH, HAMpaBJICHHOTO 3asBHUTENIO B JMuHbIM kKaOuHeT Ha EIIY w (wmm) PIITY (mpum
HaJIN4Y1H);

- B BHAEe OyMaXHOTO JOKYMEHTa, IOATBEPKAAIOIIET0 COAEPKAHUE BJIEKTPOHHOTO
JOKYMEHTa, KOTOPBIH 3asiBUTENb (IPEACTaBUTENb 3asBUTENS) MTOJIyYaeT MPH JTUIHOM OOpaIieHUuH
BI'AY «M®IL».

[Tonyyenne wuHpOpMAMM O XOIE pACCMOTPEHHMS 3asBJICHUS M O pe3yJibTare
MIPEA0CTaBICHUS MYHHUITUIIATBHOW YCIYyTH MPOU3BOIUTCS B TMYHOM KabuHeTe Ha EINTY u (umn)
PIIT'Y (mipu Hanmuuuu), Npu yCIOBUM aBTOPU3ALIUH.

3asBuTenb (IpEICTaBUTENS 3asBUTENsI) HMEET BO3MOXKHOCTb IMPOCMATPUBATh CTaTyC
AIIEKTPOHHOTO 3asBJICHUS, a TAaKXkKe WH(OPMAIHIO O TATbHEHIINX NEHCTBUAX B TMYHOM KaOMHETE
EIIT'Y u (unun) PIIT'Y (npu Hanmu4uu) o COOCTBEHHOW WHUIIMATHBE B JIFOOOE BpEMSI.

[lpy mnpenocTaBiIeHWHM MYHULIMIAIBHOW YCIYTH B 3JCKTPOHHOW (opMe 3asiBUTEIIO
(mpeacTaBUTENS 3asSBUTEINS) HAIIPABIIACTCS:

1VBenominenue B MOJy4eHMM JOKYMEHTOB M HX KONUH Ha OKa3aHME MYHMIIMIAIbHOU
yciyrd 100 MOTHBUPOBAaHHBIM OTKa3 B IpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIECHUS MYHULIUIIAIbHON YCIIYTH;

2) VYBemomiieHHE O pe3yJibTaTax pacCMOTPEHHUS JOKYMEHTOB, HEOOXOMUMBIX IS
IPEJOCTABICHUSl ~ MYHHUIMIAIBbHOM  YCIYrd, cojepXallee CBEIEHUS O  IPUHATUU
MOJIOKUTEIBHOTO PEIIeHUs O NPEJOCTABICHUM MYHULMIMATBHOW YCIyTH W BO3MOXHOCTH
MOJYYHUTh PEe3yJIbTAT MPEIOCTABICHNS MyHHIUIIAIEHOW YCIIyTH JTHO0 MOTUBHUPOBAHHBIN OTKa3 B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH.

4. ®opMbI KOHTPOJISI 32 UCTIOJIHEHHEM AIMHUHUCTPATUBHOIO pPerjiaMeHTa

4.1. Texyuuii KOHTPOJIb 32 MPEAOCTABICHUEM MYHULMIAIBHON YCIyTH B AJIMUHUCTpaLUU
KannHuHCKOT0O MyHHIMTATBFHOTO OKpyra TBepckoil 001acTH OCYHIECTBISECTCS CIEAYIOUIMMA
JOJKHOCTHBIMM JIMLIAMM:

1) mepBBIM 3aMeCTHTE]EM TJaBbl aIMUHUCTpalMK KalMHUHCKOTO MYHHUIMIIAIEHOTO
okpyra TBepckoii o0OmacTh - B OTHOIIEHMM HayajdbHMKAa OTJeNa apXUTEKTypbl U
rpafloCTPOUTENbCTBA AAMUHUCTpAlMK KalMHUHCKOrO MyHUIMIAIBHOIO OKpyra TBepckoit
001aCTH, OTBETCTBEHHOT'O 3a MPEI0CTABICHNE MYHHULMIIAIbHOHN YCIIyTH;

2) nupexkropoM MKY «ELIXMO»- B OTHOIIEHUH IETOTPOU3BOIUTEIIS;

3) HayaIbHUKOM OTAENa AapXUTEKTYphl W TIPaJOCTPOUTENILCTBA AJMUHHUCTpAIMU
KanuauHckoro MyHMIMNANbHOIO OKpyra TBepckol 00JacTH — B OTHOIIEHUU COTPYJHUKOB
OTJ€elIa apXUTEKTYPBI U IPalOCTPOUTEIILCTBA.

4.2. JlomxHOCTHBIE nHUma AaMuHUCTpanuu KalWHUHCKOTO MYHHUIMIIATBHOTO OKpyTa
TBepckoil obnactu, yka3aHHele B 1. 4.1 Hacrosmero AJIMHUHHCTPATUBHOTO pETJIaMEHTa,
OCYILECTBISIOT IIAHOBBIE M BHEIUIAHOBBIE MPOBEPKH IMOJHOTHI M KadecTBa MPEIOCTaBICHUS
MYHULMIIAIBHON ycayru. IlnaHoBble NMPOBEPKHM IPOBOIATCS HE peXe OJHOrO pa3a B TOI.
BuenyaHoBble TPOBEPKHM — TNpU TOCTYIUIEHUHM HHQOpPMAIMM O HapYLIEHUH IOJIOKEHUN
HAcCTOALIET0 AJIMUHUCTPAaTUBHOIO pErJlaMEHTa OT 3asBUTENEH, OpPraHOB TIOCYJapCTBEHHOMN
BJIACTH, OPTaHOB MECTHOTO CaMOYITIPaBJICHUS, KOHTPOJIbHO-HAA30PHBIX U CyA€OHBIX OPTaHOB.

4.3. 3a nHapyumenue TpeOOBaHUI HACTOSAIIETO AJIMUHHCTPATUBHOTO PErjaMeHTa, a Takxke
JIEHCTBYIOIIETO 3aKOHOAaTenbeTBa Poccuiickoin denepanun, peryaupyromero npeiocTaBiIeHue
MYHMIMIIAJIBHOW YCIYTH, JOJDKHOCTHBIE JIMLA - MyHUIUNAJIBHBIE CilyXKaliue AJIMUHHUCTpaLUn
KanuHMHCKOTO MYyHUIIMIIATBRHOTO OKpyra TBepckod o00ylacTh HECYT OTBETCTBEHHOCTh B
COOTBETCTBUU C JIECUCTBYIOIIUM 3aKOHOAATENBLCTBOM Poccuiickon denepanuu.

4.4. KoHTpoJIb 3a NPEIOCTABICHUEM MYHMIMNAIBHOM YCIYTM CO CTOPOHBI Tpa)JaH,
IOPUJIMYECKUX JIML, UX OOBEAMHEHUH OCYIIECTBIsSETCS IyTEeM HarpaBiieHUs oOpalleHui, a
TaKKe IMyTeM O00KaloBaHUS pelieHuid u jaedcTBuUi (Oe3nelCTBUS), OCYIIECTBISEMBIX U
IPUHSTHIX B XO/I€ UCIIOJHEHUS HACTOALET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.



5. JocyneOHblii (BHecy1eOHbIH) MOPAIOK 00:KaJI0BAHMS pelieHU U JecTBUIl
(Oe3neiicTBHS) OpraHa, NPeAOCTABJSIONIECT0 MYHHIIUNIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJILHOI'0 LIEHTPA, OPraHU3alUii, YKa3aHHBIX
B 4. 1.1 c1. 16 ®eaepanbHoro 3akona or 27.07.2010 Ne 210-®3
«O0 opraHu3aluM NpPeA0CTABJIEHUS TOCYAAPCTBEHHBIX U MYHMIHMIAJIbHBIX YCJIYI»,
a Tak’Ke MX JOJLKHOCTHBIX JIML, MYHHIMIIAJIbHBIX CJIYKAalIUX, pA00THUKOB

5.1. OGxanoBanue pemieHui u aAecTBuid (6e3mercTBrs) AaMuHUCTpanuu KamnHUHCKOTO
MYHUITUIIATLHOTO OKpyra TBepckoit obmactu, [AY «M®I», opranu3zanuii, ykazanasix B 4. 1.1
ct. 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MperoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYI», a TAKK€ UX JOJKHOCTHBIX JIML, MyHULUITAJIbHBIX
CIIy’KaIlluX, paOOTHUKOB, PAaCCMOTPEHHE YKa3aHHBIX JKalT00 OCYIIECTBISIOTCS C COOIIOICHUEM
TpeboBanuii  denepambHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
IIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MyHHUIIUIIAIbHBIX YCIYI».

5.2. OcHoBaHueM I 1ocyaeOHOro (BHECYIeOHOTO) 00)KajIoBaHUs SBISIETCS OOpaleHne
3asiBUTENIA C 5kajl000i1 B TOM YHKCIIE B CIAEAYIOLIUX CIyYasx:

1) HapyuieHus CpoKa pETHCTpAllMu 3asBICHUS O MPEAOCTaBICHUM MYHHUIUIAIbHOM
YCIIyTH, 3arpoca, ykazanHoro B cT. 15.1 ®dexepansuoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHu3aly NPeJOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYI»;

2) HapylleHUs CpOKa IpPEJOCTaBIEHUS MYyHULMNAIbHON yciyru. B ykazanHHoM ciydae
nocyaeOHoe (BHecyneOHOe) oOkalloBaHUE 3asBHUTENIEM peIIeHWd U AecTBuil (Oe3aeiicTBHs)
'AY «M®Ll», padotHuka ['AY «M®L[» Bo3MoxHO B ciyuae, eciu Ha [AY «M®L», pemenus
U JeicTBus (0e37eiicTBIE) KOTOPOro 00XKalyroTCs, BO3J0XKeHa (DYHKIHUS MO MPeJOCTaBICHHUIO
MYHUIIUTIATIBHOH yCIYyTH B TOJHOM oOBeMe B TOpsake, ompeneneHHom 4. 1.3 cr. 16
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHm3anud NpeIOCTaBICHUS
rOCy/apCTBEHHBIX U MyHUIUNAIBHBIX yCIyT»;

3) TpeOoBaHHS Yy 3asgBUTENS JOKYMEHTOB WM HH(POPMAIMH JIUOO OCYIIECTBICHUS
JeNCTBUI, MpeACTaBICHUE WU OCYIIECTBICHHE KOTOPHIX HE MPEILyCMOTPEHO HOPMATHUBHBIMU
paBoBbIMU akTaMu Poccuiickon ®enepannu, HOpMaTUBHBIMU IIPABOBBIMU aKTaMU TBEpPCKOU
00jacTi, MyHUIMIAIbHBIMM MPAaBOBBIMU akTaMu KalMHMHCKOrO MYHHLMIAIBHOTO OKpyra
TBepckoii 00aacTu 71 IPeIoCTaBICHUS MyHUIUITAIbHOMN yCITyTH;

4) oTkaza B IpHEME JOKYMEHTOB, TMPEAOCTaBICHHE KOTOPBIX IMPEIYyCMOTPEHO
HOPMAaTHBHBIMHU MPaBOBbIMU akTamu Poccuiickoit denepanuy, MyHUIUIATBHBIMU IIPABOBBIMU
aktaMu KanMHMHCKOro MyHUIMNAJIBHOTO OKpyra TBepckoil o0iacTu A MperoCTaBlICHUS
MYHHIIMIIATBHON YCIIYTH, Y 3assBUTENs (MPEICTaBUTENS 3asBUTEIS);

5) oTkaza B NpPENOCTABIEHUH MYHMIMIAJIBHOW YCIYyI'M, €CIM OCHOBaHUS OTKa3a He
MpeyCMOTPEHbI (eepadbHbIMA 3aKOHAMH WM TMPUHSATBIMU B COOTBETCTBHH C HUMH HHBIMHU
HOPMAaTHBHBIMU MpaBOBbIMU akTamMu Poccuiickoit @enepanuu, 3aKOHAMU M UHBIMHU
HOPMAaTUBHBIMH TPABOBBIMU aKTaMU TBEpPCKOW 00JIACTH, MYHUIUTATHHBIMH HOPMATHUBHBIMU
IIPaBOBBIMU akTaMy KalnMHMHCKOrO MyHUIIMNAIBHOTO OKpyra TBepckoil obnactu. B yka3zanHom
ciydyae gocyneOHoe (BHecyneOHOe) oOkajloBaHHME 3asgBUTENEM pEIICHWd U JIeHCTBUI
(6e3neiictBust) 'AY «M®ILly, padoranka 'AY «MO®IL» Bo3moxHO B cinydae, ecnu Ha [AY
«M®Ll», pemenus u aeiictBus (0e37eiicTBUE) KOTOPOTO 00XkKaMyr0TCs, BO3JIOXKEeHa (PYHKIHUS 110
NPEOCTABICHUIO MYHHUIIUTIAIIBHOW YCIYTH B TIOJTHOM 00BEME B TOPSIKE, onpeaeaeHHoM 4. 1.3
ct. 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MperocTaBICHUs
rOCy/IapCTBEHHBIX U MyHUIUIAIBHBIX YCIYT»;

6) 3arpeOoBaHuUs C 3aABUTENS MPH NPEIOCTABICHUH MYHUIMNAIBHON YCIYTH IUIAThl, HE
MPEAYyCMOTPEHHOM  HOPMATHBHBIMM  IPaBOBBIMM  akTaMu  Poccuiickoin ~ ®Denepanuu,
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU TBEPCKOM 00JIaCTH, MYHUIIMTIATHHBIMU TIPABOBBIMHU aKTaMHU
KanuHuHCcKOoro MyHUIIMNaNbHOTO OKpyTa TBepckoi 06macTy;

7) otkaza AamuHucTpanuu KaauHMHCKOTO MyHHIMIIAIBHOTO OKpyra TBepckoi o0macTH,
JOJDKHOCTHOTO JIMIIA OPraHa, MPEJOCTAaBISIOIIEr0 MyHUIMNAIbHYIO ycuayry, I'AY «MO®L»,
pabotHuka 'AY «M®Ll», opranuzanuii, npeaycMoTpeHHbIX 4. 1.1 cT. 16 PenepanbHOro 3akoHa
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or 27.07.2010 Ne 210-®3 «OO6 opraHu3amuy NPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCIyT», WM UX pPaOOTHUKOB B HCIPABICHUH JOMYIICHHBIX UMH OIEYAaTOK U
OLIMOOK B BBIJAHHBIX B Pe3yJbTaTe MPEAOCTABICHUS MyHULIMIIAIIBHONW YCIYTH TOKYMEHTaxX JIN00
HapyIIeHHE YCTAaHOBJICHHOTO CpPOKa TaKMX HCIpaBlieHWH. B yka3aHHOM ciydae nocyaeOHOe
(BHECymeOHOE) oOrkajoBaHUE 3asBUTEIEM pelIeHui u nerctBuid (0esmeiictBus) 'AY «M®ILy,
pabotauka 'AY «M®Il» Bo3moxHO B ciyuae, ecnu Ha [AY «M®L», pemenus u neicTBus
(Obe3meiicTBHE) KOTOPOro  OOXAIYIOTCS, BO3JIOKeHa (YHKIUS 1O  MPEAOCTaBICHHUIO
MYHUIIUTIATBHOX yCIYyrH B TOJHOM oOBeMe B TOpsiake, ompeneneHHom 4. 1.3 cr. 16
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHm3andd TpeIOCTaBICHUS
rOCy/apCTBEHHBIX U MyHUIUIAIBHBIX yCIyT»;

8) HapylLIeHUs CPOKa WM MOPSAJKA BbIIa4l JJOKYMEHTOB 110 pe3yJibTaTaM IpeJoCTaBICHUS
MYHMLMIIAJIBbHON yCIIyTH;

9) mnpuoCTaHOBJIEHUS NPEAOCTABICHUS MYHMLUMNAIBHOW YCIYI'M, €CIM OCHOBaHUS
NPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peepaibHbBIMU 3aKOHAMH M IPUHATHIMUA B COOTBETCTBUU
C HMMHU HMHBIMM HOPMAaTHBHBIMM IPaBOBbIMU akTamMu Poccuiickoii ®Denepanuu, 3akoHaAMH U
MHBIMU HOPMATHBHBIMU IIPABOBBIMH aKTaMu TBepcKoi 00J1acTH, MyHUIIUIIAIbHBIMU ITPABOBBIMU
aktamMu KanmuHuHCKOro MyHUIMNanbHOTO Ookpyra TBepckoil oGmactu. B yka3anHoMm ciydae
nocyaeOHoe (BHecyneOHOE) oOalloBaHWE 3asBHUTEIICM PEIICHWA U JCHCTBHMA (Oe3CHCTBHS)
'AY «M®Ll», pabotauka ['[AY «M®IL[» Bo3M0okHO B ciyuae, eciu Ha [AY «M®L», pemenus
U JeiictBus (0e3/1eHCTBIE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIHUS 1O MPEJOCTABICHUIO
MYHULUNAIBHON yCIyrM B IOJHOM oObeMe B MOpsjke, ompeneneHHoM 4. 1.3 cr. 16
@®enepasnibHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu IperoCTaBICHUS
rOCyJJapCTBEHHBIX U MyHHULIMIIATbHBIX YCIyI»;

10) TpeGoBaHus y 3asBUTENS MPHU MPEIOCTABICHUN MYHHUIIMIIATBHON YCIYyTH TOKYMEHTOB
Wi MHPOpPMALUU, OTCYTCTBHE M (MJIM) HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IMPHU
[EPBOHAYAJIbLHOM OTKa3e B IMPUEME JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEJOCTaBICHUS
MYHULUNAIBHON yCIyTH, MO0 B MPEIOCTaBICHUH MYHHLMIAIBHOW YCIIyTH, 32 UCKIIOYEHUEM
CiIy4aeB, MpenycMOTpeHHbIX 1. 4 4. 1 c1. 7 ®@enepanbHoro 3akona oT 27.07.2010 Ne 210-03
«O0 opranu3aiuy MpeaocTaBIeHUs TOCYIapCTBEHHBIX M MyHULIMNIAIBHBIX YCIIyT». B ykazanHOM
ciayyae jgocyaeOHoe (BHecyleOHOe) oOKajJoBaHUE 3asBUTEIEM pEIICHWH W JeHCTBUN
(6ezneiictBus) 'AY «M®LI», pabotnuka 'AY «M®Il» Bo3MOxkHO B ciyyae, ecnu Ha ['AY
«M®L», pemrenus u neicTBus (6e3eiicTBIE) KOTOPOro 00XKaIyIOTCS, BO3JIOKEHA QYHKIUS 110
IPEOCTaBICHUI0 MyHUIIUIIAIBHOW YCIyTH B MOJHOM O0beMe B MOpSJIKE, onpeaeaeHHoM 4. 1.3
cT. 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MperoCTaBICHUS
rOCYy/apCTBEHHBIX U MyHULIMTIIAIIBHBIX YCIyT».

5.3. XKanoba nogaercs B MUCbMEHHON Qopme Ha OyMa)XHOM HOCHTEJE, B 3JIEKTPOHHOM
dopme B opraH, NpeAOCTABIAIOUIMA MyHUIUNAnbHyto ycayry, I'AY «M®Il» nmu6o B
COOTBETCTBYIOIIMKA OpraH TIOCYJapCTBEHHOW BJAcTH (OpraH MECTHOTO CaMOYIpPaBIEHUS)
nyOIMYHO-TIpaBOBOTO 00pa3oBaHus, sABIsAtomuicsa ydpenutenemM ['AY «MO®Il», a takxke B
opraHu3aIy, npeaycMoTperssie 4. 1.1 cr. 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-03
«O0 opraHu3zanuy NpeAoCTaBICHHS FOCYIapPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIyT».

Kanober Ha pemenus u  geiictBus  (Ge3deiicTBHe)  pPyKOBOAMTENS — Oprasa,
IIPEIOCTABIISAIONIEr0 MYHULMIIAIBHYIO YCIyry, nojarwTcsd B AnMuHucTpanuio KanumHHMHCKOrO
MYHHIIMIIaJIbHOTO OKpyra TBepckoii obnacTu.

XKanobwsr Ha pemenuss u aeiictBust (6e3neiicteue) padorHuka ['AY «M®L» nonarotcs
pyKoBOJUTENO cooTBeTcTBYomIero punuana 'AY «M®Il». KanoObl Ha pemieHus: U AeHCTBUS
(6e3neiictBue) AY «M®Il» nogatorcs yupenutento [AY «M®L» unu 10HKHOCTHOMY JIHILY,
YIOJHOMOYEHHOMY HOPMAaTHUBHBIM MPAaBOBBIM aKTOM TBepckoit o0iacTu.

XKanobsr ©Ha pemenus U JeiictBus  (OeszneiicTBue) pabOTHMKOB — OpraHM3aLUi,
npexycMoTpeHHbix 4. 1.1 cr. 16 ®enpepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «OO0
OpraHM3alMy MPEJOCTABICHHUS TOCYJAapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIyI», IOJAIOTCS
PYKOBOJUTEISM ATHX OpraHU3aIui.
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5.4. XKamoba Ha pemenust u acicTBusa (6e3aeiicTBue) AamuHuctpanuu KanmHUHCKOTO
MYHUIIUNIAIBHOTO OKpyra TBepckoil 007acTH, YHOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA,
MPEIOCTABIISAIONIEI0 MYHUIIUIIAIBHYIO YCIYTY, MyHUIUIAIBHOTO CIIYKAIlEr0, MOXKET OBbITh:

- HaIlpaBJIEHA 110 [IOYTE;

- HanpasiieHa yepe3 ['AY «M®L»;

- HampaBlieHa C HCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON —CeTH
«uTepHeT», B TOM uyucie HampaBieHa ¢ wucnoib3oBanuemM EIIIY wu (mmm) PIITY (mpum
HaJIUYHH);

- HallpaBJIeHa C UCIIOJIb30BaHHEM O(GUIIMANIBHOIO caiiTa MyHUIIUIATILHOTO 00pa30BaHNUs;

- IPUHATA [IPU JIMYHOM IIpUEME 3asBUTEIIS.

Wudopmaiiisgs 0 MECTOHAXOXKIEHUH, MOYTOBOM aapece, rpaduke padOThl, CIPABOUYHBIX
TeneoHax, agpece 3JIEKTPOHHOH MOYThl AnMuUHHCTpanuu KaaMHWHCKOTO MyHHMIMMAIBHOTO
okpyra TBepckoil obmactu ykazaHa B [lpmioxkenun 1 K HacTosAmieMy agMHUHHUCTPATUBHOMY
pErjJameHry.

5.5. XKamoba Ha pemenus u npeiictBus (O6esnmerictBue) 'AY «MO®Ll», padorHuka 'AY
«MO®LI» MOXKET OBITH:

- HalpaBJIeHa 110 MOYTE;

- HampaBlieHa C HCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON —CeTH
«HTepHeT», B TOM 4ucie HampaBieHa ¢ wucnoib3oBanueM EIIIY wu (mmm) PIITY (mpum
HaJIUYHH);

- HaImpaBJIeHa C UCIOJIb30BaHUEM opunnanbHoro caita 'AY «M®IL]»;

- IPUHSATA [P JINYHOM IIpUEME 3asBUTEJIS.

Wudopmaiius o0 MECTOHAXOXACHUU, IOYTOBOM ajapece, rpaduke paboOThl, aapece
opuIMaTBbHOTO caiita, crnpaBouHbiX TenedoHax ['AY «MOIl» ykazana B Ilpunoxenun 1 x
HACTOALIEMY aIMHUHUCTPATUBHOMY PETJIAMEHTY.

Kanoba na pemenus u aeiicrsus (0e3aeiicTBUE) opraHu3alui, npeaycMoTpeHHbIx 4. 1.1
ct. 16 ®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu MpeIOCTaBICHUS
FOCy/JapCTBEHHBIX U MYHHUIMIAIBHBIX YCIyr», a TakkKe HX pabOTHUKOB MOXKET OBITh
HaIpaBJICHA!

- 10 MOYTE;

- C UCIOJIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «VHTepHET», B TOM
ymclie HanpasiieHa ¢ ucnosnb3oBanueM EINT'Y u (unm) PIITY (npu Hanuuun);

- C MCII0JIb30BaHNEM O(UIIMANBHBIX CAUTOB ITHX OpraHU3alHii;

- IPUHSATA [P JIMYHOM IIpUEMeE 3asBUTEIIS.

5.6. XKanob6a nomkHa coaepxarTh:

1) HauMeHOBaHUE OpraHa, MPEJOCTABISIONIET0 MyHUIUIAIBHYIO YCIYTY, JOJKHOCTHOTO
JMIIa OpraHa, TMpeJOCTaBISIONMEr0 MYyHHUIMNAIbHYI YCIyry, Ju00 MyHHUIMIIAIbHOTO
ciayxamero, ['AY «M®L», ero pykoBogutens u (uiau) pabOTHHKA, OpraHU3aluu,
npexycMoTpeHHbix 4. 1.1 cr. 16 ®enpepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O06
OpraHM3alMi  [PEJOCTABJICHUS TOCYIApCTBEHHBIX W  MYHULUUIAIBHBIX  yCIyI», HX
pykoBonuTeneil u (uau) paOOTHUKOB, pemieHus U AeicTBus (Oe3aelicTBHE) KOTOPHIX
00XKayIoTCs;

2) pamunnio, UMsl, OTYECTBO (TIOCIIEAHEE - IPU HAJTMYUH), CBEJICHUS O MECTE KHUTEIbCTBA
3agBUTENS - (PU3MUECKOro JHIa JI00 HAMMEHOBAaHUE, CBEICHUS O MECTOHAXOXKICHUH 3asBUTENS
- IOpUIMYECKOrO JIUIa, a TaKkke HoMep (HOMepa) KOHTakTHoro tenedoHa, aapec (axpeca)
AIIEKTPOHHOM MOYTHI (IPU HAIWYUM) U MMOYTOBBINA a/ipec, MO0 KOTOPBIM JI0JKEH ObITh HalpaBiieH
OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 oOXalyeMbIX pelIeHUsX U JedcTBusAx (Oe3melicTBUM) oOpraHa,
IIPEIOCTABIISAIOLIETO MYHHIIMIIATIbHYO yCIIyTY, JOJKHOCTHOTO Imna oprasa,
MPEIOCTABISAIONIEI0 MYHULHUIMAIbHYIO YCIOyry, Ju00 MYyHHIMIIAIBHOTO ciyxamero, ['AY
«M®L», paborHuka ['AY «MO®Ll», opranmzamnmii, mpemxycmorpenHbix 4. 1.1 cr. 16
O®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MperoCTaBICHUS
rOCyJJapCTBEHHBIX U MyHHUIMIIATBHBIX YCIYT», UX pAOOTHUKOB;
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4) noBOJBI, HA OCHOBAaHHM KOTOPBIX 3asBUTENb HE COTJIACEH C PELIECHHUEM U JEHCTBUEM
(Oe3neiicTBUEM) OpraHa, MPEJOCTABIAIONIETO MYHHUIMIIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA
opraHa, MpPEeJOCTaBISIOUIEr0 MYHUIUMIAIBHYIO YCIYry, JUOO MYHUIHMIAIBHOIO CIIY>Kallero,
['AY «M®ILl», pabotnuka ['AY «MO®Ll», opranuzanuii, npexycmorpeHusix 4. 1.1 cr. 16
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHm3andd TpeIOCTaBICHUS
TOCYJApPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT», HUX pPAOOTHUKOB. 3asBUTEIEM MOTYT OBITH
MPEJICTABICHbl JTOKYMEHTHI (MIPU HATUYMU), TMOATBEPXKAAIOIINE JOBOJABI 3asBUTENS, JHO0 HUX
KOIIUU.

5.7. KanoGa moxkeT ObITh MOJIaHA Yepe3 MPEICTaBUTENSI, B 3TOM Cllyyae Mpe/CTaBisieTcs
JIOKYMEHT, IIOATBEPKAAIOIINM [TOJIHOMOYHS Ha OCYLIECTBIIEHUE AEUCTBUNA OT UMEHU 3asBUTEIIS.

5.8. XKano06a, mocTynuBIIasi B OpraH, MPeAOCTaBIISIONTUNA MyHUIIUTNIAIbHYIO yeryry, [AY
«M®L», yupenurento ['AY «M®PIl», B opranmzammm, mnpeaycMoTpeHnHbie 4. 1.1 cr. 16
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHm3andd TpeIOCTaBICHUS
rOCYJApPCTBEHHBIX U MYHUIMIIAJIBHBIX yCIYT», JIUOO BBIECTOSIIMN Oprad (IIpH €ro HaJu4uu),
MOJJICKUT PACCMOTPEHHIO B TEUEHUE MATHAALATH pabo4yuX JHEH co JHS ee PerucTpaluu, a B
ciydae O0KaJOBaHUS OTKa3a OpraHa, IMPEJOCTaBIIONIETO MyHHUIHUNAIbHYIO yciuyry, [AY
«M®L», opranuzanuii, nperycMoTpeHHbix 4. 1.1 ct. 16 denepanpHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opraHu3anuy MpeaoCTaBICHUS TOCYJAPCTBEHHBIX U MyHHIIUIIAIBHBIX YCIYT», B
npreMe JOKYMEHTOB Y 3asiBUTENS JIMOO B UCIIPABJICHUH JOMYIIEHHBIX OMEYaTOK U OMIMOOK WU B
ciydae 00KajJoBaHUs HAPYUICHUS yCTAaHOBJICHHOTO CPOKA TAaKUX MCIIPABIICHUH - B TEUCHHUE TISTH
pabounx JHEW Co THS ee PErUCTPALUH.

5.9. Tlo pe3ynbprataM pacCMOTPEHHUS KalOObl TPUHUMAETCS OJHO W3 CIEAYIOUINX
pelICHUN:

1) o0 ynmoBieTBOpeHHH KajloObl, B TOM 4Hcle B (OpME OTMEHBI NPUHATOTO PEUICHHUS,
WCIPABIIEHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEJOCTABICHHUS
MYHMIMIIAJIBHOW YCIYTd JIOKyMEHTax, BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEICTB, B3UMaHHE
KOTOPBIX HE NPEIyCMOTPEHO HOpPMATHBHBIMU IpaBOBbIMU akTaMu Poccuiickoit denepanum,
HOPMAaTUBHBIMH NPAaBOBBIMU aKTaMU TBEPCKOI 00J1acTH, MyHULIUTIATbHBIMU IIPABOBBIMHU aKTaMHU
KannuuHckoro MyHumnansHoro okpyra Tsepckoii o0nacTy;

2) 00 oTKa3e B yJIOBJIETBOPEHUH KaJIOObI.

5.10. He nmo3aHee aHS, CIEAYIOLIErO 3a JHEM NPUHATHS peLIeHHs, yKa3aHHOro B 1. 5.9
HACTOALIET0 AJMHUHHCTPATUBHOTO pETJIAMEHTA, 3asBUTENI0 B MUCBMEHHOM ¢opMe U 1o
KENaHWIO 3asgBUTENS B DIEKTPOHHOM (opMe HampaBiseTcs MOTHBHUPOBAHHBIH OTBET O
pe3ysbTaTtax pacCMOTPEHHUS KaI00bI.

5.11. B cnydae npu3HaHuA Kajao00bl MOAJIEXKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIIO,
yka3zaHHOM B 1. 5.10 Hacrosimiero AJIMHUHUCTPATHBHOTO periiaMeHTa, JaeTrcs uHdopmaius o
JNENCTBUAX, OCYLIECTBIISIEMBIX OPraHOM, IPENOCTABIIOIIMM MyHUIMNAIbHYIO yciyry, ['AY
«M®L» nubo opranuzanuei, nperycMoTpeHHoil 4. 1.1 ct. 16 @PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHM3allid TpPeJOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHUIMIATIBHBIX YCIYyT», Uil HE3aMEUIUTEIbHOIO YCTPAHEHUS BBISIBICHHBIX HapyIIEHUN NpU
OKa3aHWM MYHULMNAIBHON YCIyI'M, a TaKK€ IPUHOCITCS W3BUHEHHS 3a JOCTaBJICHHBIE
Hey/no0cTBa M yKasbiBaeTcs MHGopMalus O JalbHEHIINX AEUCTBUSX, KOTOpble HEOOXOIUMO
COBEPUINTD 3asBUTEIIO B LIETAX MOJIYUEHNUS MyHULMIIAIILHOU YCIIYTH.

5.12. B ciuyyae mnpusHaHHS >KajgoObl HE TOJJISKAIIeH YIOBIECTBOPEHUIO B OTBETE
3asgBUTENI0, yKazaHHOM B 1. 5.10 Hacrosimero AJIMHUHHCTPATUBHOIO pETJIaMEHTa, AAI0TCA
apryMEHTHPOBAHHbIE Pa3bsICHEHUS O MPUYMHAX MPUHATOrO PEHICHMs, a TaKke MHPopMarus o
nopsijike 00KalOBaHUS MPUHATOTO PELICHHUS.

5.13. B cinydae ycraHOBIIEHHS B XOJ€ HWJIM IO pe3yJbTaTaM PacCMOTPEHMs KajoObl,
IIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO IMPABOHAPYLIEHMS WIH NPECTYIUIEHUS JOJKHOCTHOE
JUI0, pabOTHUK, HAJENIEHHbIE MOJTHOMOUUSIMHU M0 PACCMOTPEHMIO KajloO0 B COOTBETCTBUU C II.
5.3 HacTosAIero AMUHUCTPATUBHOTO PETJIaMEHTa, He3aMeIITUTEIbHO HANPaBIIAIOT UMEIOIINECs
MaTepuaibl B OpraHbl IPOKYpaTyphl.
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5.14. OpraH, npeaoCTaBIAIONMNA MYHUIUIIAIBHYIO YCIYTY, OTKa3bIBA€T B PACCMOTPEHUU
KAJIOOBI B CIICAYIOMIUX CITydasx:

a) HaJIM4MsI BCTYIUBIIETO B 3aKOHHYIO CUITY PEIICHHUs Cy/1a IO Kajio0e O TOM ke MpeaMeTe
Y TI0 TEM K€ OCHOBAHUSIM;

0) momauu >kamoObl JIHUIIOM, IMOJTHOMOYHS KOTOPOIO HE MOATBEPXKIEHBI B IMOPSJKE,
YCTaHOBJICHHOM 3aKoHozAarenbcTBOM Poccuiickoit denepanuu;

B) HAJIMYUS PELIECHUS MO Kanode, MPUHSATOrO paHee B OTHOIICHUU TOTO )K€ 3asiBUTENIS U T10
TOMY JK€ TPEIMETY KaJIOOBI.

5.15. Opran, npeaocTaBIsSIOMUNA MyHUITUIIAIBHYIO YCIIYTY, BIIpaBe OCTaBUTH Kajaoly Oe3
OTBETA I10 CYIIECTBY MOCTABICHHBIX B HEW BOIIPOCOB B CIEAYIOLIUX CIyYasiX:

a) IIPU MOJyYEHUH KaNoObl, B KOTOPOW COJepKaTCsl HELEH3YPHbIE 00 OCKOPOUTENbHbIE
BBIPAXEHUSI, YTPO3bI )KM3HU, 3J0POBBI0 U UMYIIECTBY JOHDKHOCTHOTO JIMIA, a TAKXKE YJIEHOB €r0
CEMbH, COOONINB JIUILY, HAITPABUBIIEMY 5kaJlo0y, O HEIOIYCTUMOCTHU 3JI0YNOTPEOICHUS IPABOM;

0) ecaM TEKCT ’kajnoObl HE TMOANASTCS NPOYTCHHI0, COOOIMMB 00 23TOM JIHILY,
HaIPaBHUBILIEMY kKa00y, B CEMUAHEBHBINA CPOK CO JTHSI PETUCTPALIMU 5KaJl00bI, €ClIU ero haMuius
Y TIOYTOBBIHN a/Ipec MOIAI0TCS IPOUYTEHHIO.




[Mpunoxenne 1

K AIIMUHUCTPAaTHBHOMY PETJIAMEHTY NPEIOCTABICHHUS MyHHUIUIIAIbHON YCIYTH
«IIpu3HaHKe caJOBOTO JOMA >KUJIBIM JOMOM U SKUJIOTO JIOMa CaJlOBBIM JIOMOM

Caenennst 00 Axmunucrpannu KaauHuHCKOro MyHMIMNIAJIBHOTO OKpyra TBepckoii
00,12CTH M YIIOJTHOMOYEHHOM OpraHe AgMuHUCTpauuu KaauHMHCKOro MyHUIIMIIAIBHOTO
okpyra TBepckoii 00,1aCTH, 0TBETCTBEHHOM 3a NpeJ0CcTaBJIeHHe MyYHUINNIAJbLHON YCIyTH

HauMenoBanwme W MECTO  HAXOXICHHS | AJIMHHHCTPAIHSI KanuauHckoro

(OYTOBBII agpec) MYHHIIMIIATILHOTO OKpyra TBepckoit o0nactu
170100, r. TBeps, HabepexHas pexu Jlazypw,
JoMm 3

I'padpux paboThr noHeaenbHUK — gyerBepr: ¢ 08.30 qo 17.30;
nsatauna: ¢ 8.30 o 16.30;
obenennoe Bpems: ¢ 13.00 mo 13.48;
BBIXOJIHbIE JIHU: cy000Ta, BOCKpECEHbE

[lpuem u  KOHCyJbTaUMs  3asBUTENCH

CHCHHATICTAMHI  OTACHA  aPXUTCKIYPRL - M g yerpepr: ¢ 9:00 0 13:00 1 ¢ 14:00

IpagoCTPOUTENHCTBA AIMUHUCTpALIUU ]

KalMHMHCKOTO ~ MYHMIMIAIBHOIO  OKpyra Ao 17:00

TBepckoii obactu

CripaBo4HbIC TeIe()hOHbI 8 (4822) 34-62-32, 45-38-39

Anpec IeKTPOHHON TTOUTHI mail@kalinin-mo.ru
petrushko.kalinin@yandex.ru

CBeneHust 0 rocyJapcTBEeHHOM aBTOHOMHOM yupe:xaeHun TBepckoii o01acTu
«MHOropyHKIUHOHAIBLHBIA HEHTP NPEeN0CTABJICHUA

rocyaJapCrB€HHbLIX U MYHUIIUIIAJIBHBIX YCJIYD»

HaumenoBanue | [louroBslii agpec | CipaBounblie | OdunmanbHbIi I'paduk paboThl
TeseOHbI caift, aznpec
AIEKTPOHHOU
HOYTHI
1 2 3 4 5
Oumnan T'AY 170100, (4822) www.mfc-tver.ru | moHenenbHuK,
«MO®LI» Ne 1 B Tsepckas 78-71-20 tver@mfc-tver.ru | BropHuEK, cpesa,
ropoje Tepu o0yacTb, ropoJ HSATHULA:
Tseps, ynuna 8.00 - 20.00.
TpexcasTckasi, 1. gerBepr: 9.00 - 20.00.
6 cybbora:
9.00 - 14.00.

0e3 mepepbiBa Ha 00e]
Brixoanoii:
BOCKPECCHbBE

Teppuropuanbensiii otaen «KOro-Bocrounsliny KannHMHCKOro MyHUIIMIIAIBHOTO OKpYyTa
TBepckoii obmacTu

TOCII
Byparesckoe /i

170546,
TBepckas

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

noHexensHUK ¢ 10:30
o 11:30




00J1aCTh,
Kanuaunckwuit
paiioH, c.
Bypaiueso, yi1.
Muxaunna
JInTBUHOBA, 23

TOCII
Typrunosckoe c/m

170542,
TBepckas
00/1acTh,
Kanununckuii
paiioH, c.
Typrunoso,

Toprosas 1., 1.
1

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

yetBepr ¢ 09:30 no
11:30

TOCII
[IlepouHUHCKOE C/TI

170536,
TBepckas
001aCTh,
Kanununckuii
paioH, -1 CT.
YynpusHOBKa,
yi1. 3-s1 Mupa, 1.
12

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

cpena 9:30-10:15

TOCII
DMMaycckoe ¢/

170530,
TBepckas
001acTh,
Kannanuckuit
palioH, 1oc.
Ommaycc, 1. 31

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

cpena c 10:30 no 11:30

Teppuropuanensiii otaen «kOro-3anaassin KanmHuHCKOro MyHHIIMNIANBHOTO OKpyra TBepckoi

oOJactu

TOCII
BepxHeBoikckoe
c/m

170555,
TBepckas
0051aCTh,
Kamuaunckuit
paioH, 1.
KBakmmno, 1. 46

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

yersepr ¢ 10:30 no
11:30

TOCII
KpacHoropckoe c/m

170551,
TBepckas
00J1aCTh,
Kanmuaunckuit
paioHn, c.
Kpacnas I'opa,
yIL
LenTpanbHas,
.14

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

BTOpHUK € 09:30 0
11:30

TOCII c.
Huxonsckoe

170518,
TBepckas

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

noHeaesbHuK ¢ 09:30
no 10:15




00J1aCTh,
Kamuaunckuit
paiioH, c.
Huxomnbckoe, 1. 7

TOCII
Huxkynuuckoe c/n

170518,
TBepckas
00/1acTh,
Kanunanuckui
paioH, 1.
HukynuHo, yir.
IIkoneHag, . 1

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

noHeneapHuK 9:30-
10:15

TOCII nrr.
Cyx0BEpKOBO

170553,
TBepckas
0051acTh,
KanuauHckuit
paiioH, Irt
Cyx0BEpKOBO,
YL
IIepBomalickas,
o1

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

BTOpHUK ¢ 09:30 10
11:30

Teppuropuanshslii oraen «Ceepo-3amaaubliny KaaMmHHHCKOro MyHHUIIUIIATBHOTO OKPYTa
Tsepckoii o01acTu

TOCII 3aBomxckoe
c/i

170508,
TBepckas
00J1aCTh,
Kannanackuit
paiioH, 1. 6

(4822)
78-71-20

www.mfc-tver.ru
tver@mfc-tver.ru

YeTBepr:
9.00 - 11.00.

TOCII Kynuikoe
c/m

170560,
TBepckas
00J1aCTh,
Kammaunckuii
paioH, X-1 CT.
Kynunxkas, yir.
CrenuanaucTos,
1. 6

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

cpena 9:00-11:00

TOCII
MenHosckoe ¢/t

170521,
TBepckas
0051acTh,
Kanmuauuackuii
paiioH, c.
Mennoe, yi.
CoBeTckas, 1.
126

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

yetBepr ¢ 09:00 no
11:00

TOCII
YepHoryOoBckoe

170515,
TBepckas
00J1aCTh,
Kammauuckuii

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

matauna ¢ 09:00 mo
10:30




pauoH, 1.
UYepnory0oBo, 1.
28a

Tepputopuanbsnsbiii otaen «Cesepo-Bocrounsliny KanuHUHCKOro MyHUIIMIIAIBHOTO OKpYyTa

TBepckoii obactu

TOCII
ABBaKyMOBCKOE
c/n

170533,
TBepckas
00/1acTh,
Kanuuunckuit
paioH, 1.
ABBaKyMOBO, 1.
5

www.mfc-tver.ru
tver@mfc-tver.ru

(4822)
78-71-27

matauna ¢ 09:00 mo
10:30

TOCII r.1.
ITOCEJIOK
BacnnbeBcknit
Mox

170517,
TBepckas
001aCTh,
Kanununckuii
pauoH, Nrrt
BacunbeBckui
Mox, yo.
IIepBomalickas,
.20

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

nouenepHukK ¢ 09:00
mo 11:00

TOCII
Ka6mykoBckoe c/n

170538,
TBepckas
001aCTh,
Kamuaunckuit
paioH, 1.
CaBBaTbeBO, 1.
3a

www.mfc-tver.ru
tver@mfc-tver.ru

(4822)
78-71-27

BTOPHHUK, Cpejia,
natauna ¢ 08:00 mo
14:00

yersepr ¢ 10:30 no
14:00

TOCII
MuxaiioBCKOe /1

170516,
TBepckas
0051aCTh,
Kanuaunckwuit
paios,

C.
MuxainoBcKoe,
YL
entpanbHas,
I. 44¢

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

noHenenpHUK 10.00 -
12.00

TOCII r.m.
nocenok Opia

170513,
TBepckas
00J1aCTh,
Kanununckuit
paloH, nrr
Opuia, yi.
IIpuBoK3anbHasd,
o7

www.mfc-tver.ru
tver@mfc-tver.ru

(4822)
78-71-27

BTOPHHUK, MATHHUIIA
09:00 - 11:00




TOCII
CI1aBHOBCKOE C/11

170512,
TBepckas
00J1aCTh,
Kanununckuii
paiioH, c. bene-

Kymansckoe, 1.

95

(4822)
78-71-27

www.mfc-tver.ru
tver@mfc-tver.ru

matauna ¢ 09:00 mo
11:00




IIpunoxenue 2
K AZIMUHUCTPATUBHOMY periIaMeHTy IPeAOCTaBICHUS MYHUIUNAIBHOMN yCIyri
«IIpu3HaHue cajOBOTO JOMA SKUJIBIM JJOMOM U SKUJIOTO JOMa CaJOBBIM JOMOM)»

I'maBe Kanmaunckoro MYHHIUIIAIIEHOTO OKpyra
TBepckoii obmacTu

oT

(st pusnueckux mui (mpencrasurenst 3assutens): GUO; it OPUIHIECKUX JTHIT:
HanmMenoBanue 3 EI'PIOJI)

aJZipec perucTpanuu:

PECKBU3UTHI TOKYMCHTA.

(st pU3MYECKHX JIMIL: ACTIOPT; UL FOPUIMYECKHX JnLl: cBeneHns u3 ET'PIOJI)
MOYTOBBII ajipec:

KOHTAaKTHBIN TenedoH:
aJpec IEKTPOHHOMU MMOYTHI

3agaBienue
0 NMPHU3HAHUH CaJIOBOTO JIOMa YKUJIBIM JIOMOM H KHJIOTO JIOMa CaJOBBIM JJOMOM

[Mpomry mnpu3HATh CAJOBBIA JOM JKWIBIM JOMOM (KHJIOW JOM CaJ0BBIM JIOMOM)
pAacCMOJIOKEHHBIN 110 aJIPECy:

(yKa3bIBaeTcs MOJHBIN ajpec)
KaJ1aCTPOBBIM HOMEp A0Ma
Ka/1aCTPOBBIM HOMEP 3€MENIbHOI0 y4acTKa
[Ipunamiexamme Ha OCHOBaHUH

(HpaBchTaHaBJ’[MBaIOHIPIe Z[OKyMeHTLI Ha 10M U 36M6HBHBII\/'I y‘{aCTOK)

K 3asBnenuro nmpunararo caeayromume 10KyMEHTHI:

1. Bemmucka u3 EaumHOro rocyaapcTBEHHOTO peecTpa HEIBHIKHUMOCTH 00 OCHOBHBIX
XapaKTEePUCTUKAX U 3aPETUCTPUPOBAHHBIX MPaBax Ha O0BEKT HEJBUKUMOCTH.

2. 3axiroueHue Mo OOCIeIOBAaHUI0 TEXHUYECKOTO COCTOSHHUSA OOBEKTa, MOATBEpIKIArOIIee
COOTBETCTBHUE CaJOBOr0 JIoMa TPeOOBAaHUAM K HAJEKHOCTH U O€30MacHOCTH, YCTAHOBJIICHHBIM
qyacTeio 2 cratbu 5, crathsimMu 7, 8 u 10 denepanpHoro 3akoHa «TexXHUYECKHI permamMeHT O
0€30MacHOCTH 3/IaHU M COOPYKEHHI», BBIJTAHHOE WHIWBHIAYATHHBIM MPEINPUHAMATEIIEM WUITH
IOPUIUYECKUM JIMLIOM, KOTOPBIE SBJISIOTCS UJIEHAMH CaMOPETYJIUMPYEMOM OpraHu3alud B
00J1aCTH WH)KEHEPHBIX U3BICKAHUH (B CITydae MPU3HAHUS CAZOBOTO JIOMa YKUJIBIM JJOMOM).

3. HotapuanbHO ymOCTOBEpEHHOE COTrlacHe TPEThbUX JIHI] HAa MPU3HAHUE CaJOBOTO JI0Ma
JKHJIBIM JTOMOM MJIH KHJIOTO JIOMa CaJOBBIM JOMOM.

4. lnble TOKYMEHTBI

(mepeveHp MHBIX JOKYMEHTOB IPU MX HAJTMYHN)

A B
COOTBETCTBHUU ¢ TpeOoBaHUsIMH 11. 1 cT. 6, 1. 4 c1. 9 DenepanpHoro 3akoHa ot 27.07.06 Ne 152-
@3 «O nepcoHaNbHBIX JaHHBIX», MTOATBEPIKIAI0 CBOE COIIACHE Ha 00pabOTKy aJMUHHUCTpaIei
KairHUHCKOr0 MYHHIIUMIAIBLHOTO OKpyra TBepCcKOW 00JacTH, MOMX MEPCOHAIBHBIX JTaHHBIX,
BKJIIOUAIOIIUX: QAMUIUIO, UM, OMYECmeE0, NOA, 0amy POHCOCHUS, aopec NpONCUBAHUSL,
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KOHMAKMHbLL meﬂe(bOH, ceeoerus 0o umywiecmee, COACPKAIMMNUXCA B HACTOAIICM 3adBJICHHU U B
MPEACTAaBJICHHLIX MHOIO JOKYMCHTAX, B LCIIAX NPCAOCTABJICHUA MYHHL[HHaJII:HOﬁ YCIIyru.

IToamnuce Juia, moJaBIICro 3asiABJICHUC!

« » 20 T.
(mara) (moamucs) (pacim(ppoBKa IOIINCH 3asBUTEIS)




[punoxenne 3

K AIIMHHUCTPAaTHBHOMY PETJIAMEHTY NPEIOCTaBICHHS MyHHIUITAIbHON YCIYTH
«IIpu3HaHue cajOBOTO JOMA >KUJIBIM JOMOM U SKUJIOTO JOMa CaJ{OBBIM IOMOM)»

COCTaB, mocJIeA0BaTe/JIbHOCTG H CPOKH BBINNOJIHEHUA AIMUHUCTPATUBHBIX IPpOoUEaYp (ﬂeﬁCTBHﬁ) IPpHA NpeaoCcTaBJICHUN MYHHIII/IHaJILHOﬁ yciayru

OcHoBaHue I

CpOK BBHITIOJTHEHHS

JIOIKHOCTHOE JIHTIO,
OTBETCTBEHHOE 32

HaJana CopeprkaHue aIMUHACTPATHBHBIX Kpurepuu npusstis Pe3yabTaT aIMHHHCTPATHBHON MPOLIEY Db
o . . aIMUHUCTPATHBHBIX BBIIIOJIHCHHE o
aIMUHUCTPATHBHON IeiCTBUIA N . pelueHust (meficTBHsL), crIocob (uKcan
IeicTBuin aIMHUHUCTPATHBHOTO
[pOIIEAYPBI .
IeiCTBUSI
1. IpreM 1 perucTpanys 3asBICHHS C MPUIOKCHHBIMH JOKYMEHTAMH
IMpuieM ¥ peructpaiys 3asBIeHus
U JIOKyMEHTOB B CHCTEME N
110 2 pabouux JHE
3JIEKTPOHHOTO
JIOKyMEHTO060pOTa 1) peructpamus 3asgBICHHS U JOKYMEHTOB B
CHCTEME  3JJIEKTPOHHOIO  JOKYMEHT00GOpOTa
(mpUcBOEHYE HOMEpA U IaTUPOBAHHKE);
TIpoBepKa KOMILIEKTHOCTH 2) ompeieNeHe JIOJZKHOCTHOTO JnIa,
OTBETCTBEHHOTO 3a [PEI0CTABIIEHHE
Iocrymienune HOKYMCHTOB Ha Hasnwuune/otcyTcTBHE MYHHIHIATGHOH  YOTyTH, 1 HI; i}lat{a o
3asBIECHUS U HAJTHYHE/OTCY TCTBUE OCHOBAHHH OCHOBaHWH ISt OTKa3a B Y i yemyrH, P y
JUISL OTKa3a B IpUEMe AOKYMEHTOB,

JAOKYMCHTOB JJIA

npuemMe 10KyMEHTOB,

€JIOTIPOU3BOIUTEIb 3) mpu HANMYUKA/OTCYTCTBUU OCHOBAaHUH IS
TpEAOCTABICHHA HOKYRHTOS, TIDEAYEHOTPEHHLIX I[MKSI’) «EL[XHI/IO» TPy CMOTPCHHBIX 011@35 B IIpHEME z[(})IK MEHTOB HAaIl aBneHioe
MyHHLHATAIBHO m. 2.10.1. AAMUHUCTPATHUBHOTO 1o 1 paGouero aHst noapaszesom 2.11 o OHHoep coo6mc}:,HHe ( BeiOMHGHI/Ie)
yenyru B MKY periaMenTa aIMUHUCTPATUBHOIO P Y M
«ELIXHO» CLAMEHT 3asBUTEIIO (MIPEICTABUTEIIO 3asBUTENS) B JIMIHBIHA
P kaburet EIIT'Y u () PIIT'Y (pu Hamuaum) wim
M0 DJIGKTPOHHOW IOYTE O TMPHUEME 3asBICHUS H
[pussitue pemenus 00 oTkaze B .
peructpanyu (npu oOpalieHud B DIIEKTPOHHOMN
npueMe TOKyMEHTOB, B Cllydae
o ¢dbopme) b0 00 oTKaze B mMpueMe 3asABICHHS C
BBISIBJICHUSI OCHOBAHHM IS
000CHOBaHNEM NPHYUHBI OTKa3a
OTKa3a B IpHeMe JOKYMEHTOB
Perucrpanus 3asBnenus, B
cllydae OTCYTCTBUSI OCHOBaHUM 1o 1 paGouero gHst
JUTSL OTKa3a B IPHEMe TOKYMEHTOB
2. [Tony4yeHue cBEACHMIA MOCPEACTBOM MEXBEIOMCTBEHHOTO B3aUMOICHCTBUS

IToctymnenne HamnpaBlieHUE TR ——— Hannune nokymentoB, | HampaBnenwe MeXBEJOMCTBEHHOTO 3ampoca B
3aperucTpUpOBaHHBl | MEXBEIOMCTBEHHBIX 3allpOCOB B OTIeNA APXHTEKTYDI I HEOOXOIUMBIX JIJIS OopraHbl U OpraHU3allMM, YKa3aHHbIE B MOJpa3naese
X JIOKYMEHTOB, OpraHbl U OpraHU3alllHy, 1 pabouwmii 1eHB an0C P omenb}(]g sa MPEIOCTaBICHUS 25 aJMHUHUCTPATUBHOTO periaMeHTa,
JIOJDKHOCTHOMY yKa3zaHHBIC B mojipasene 2.5 P A}IMI:EPICT - MYHHITUIATBHON YCIIyTH, | MPEIOCTAaBIAIONINE  JOKYMEHTHl  (CBEICHUA),
JIHILY, aJIMAHUCTPATUBHOTO PETIIAMCHTA P HAXOJSIINXCS B IPEyCMOTPECHHBIC ITyHKTOM 2.10.1




OTBETCTBEHHOMY 3a

PAacCIIOpsKEHHH OPTaHOB

AIMUHUCTPATUBHOTO PETIIaMEHTA, B TOM YHUCIIE C

MPEIOCTaBIICHIE W OpraHu3auui, HCTIONE30BaHUEM ME)KBEJIOMCTBEHHOTO
MYHUIUTATBHON YKa3aHHBIX B B3aUMO/ICHCTBUS
yCayru 5 pabouux IHEH co noapaszaene 2.5
JTHS HATIPaBJICHUS aJIMUHUCTPATUBHOTO
MEXBEJJOMCTBCHHOTO periaMeHTa, KOTOphIe He
3arpoca B OpraH iIu N MIPEIOCTABJICHBI
MOJIyYCHHE OTBETOB Ha I'maBHBIH crieIaINCT N
OpraHU3AIHIO 3asIBUTEIIEM [Monyuenue JIOKYMCHTOB (cBeneHuit),
ME)KBEJIOMCTBCHHEBIC 3aMPOCHI, oTJela APXUTCKTYPHI U
TIpeAOCTaBJIAIOIINC (HPGHCTaBHTeneM HEOOXOIUMBIX I Mpea0CTaBICHU
(hopMUpOBaHKE TTOJTHOTO IPaJOCTPOUTEIHCTBA .
JOKYMEHT 1 3asBUTEIIA) TI0 MYHHUIUIAIBHON YCIyTH
KOMILIEKTa JOKYMCHTOB AIMUHHCTpAIAH .
HHPOPMALIHIO, SCITH CcOOCTBEHHON
WHBIC CPOKU HE WHUIHATHBE
TIPEIyCMOTPEHBI
3aKOHOJATEIbCTBOM
3. PaccMoTpeHwMe 3asBICHHUS M MIPIIOKECHHBIX TOKYMCHTOB
IIpoBepka coOTBETCTBUSA
JOKYMEHTOB U CBEIICHHIMA
dopmupoBaHue .
HOHI; org naKeTa TPEOOBAHMAM HOPMATHBHBIX [ToAroTOBICHHBIN MPOEKT pesynbraTa
JIOKYMEHTOB UIPABOBLIX AICTOB, PETYIMPYIOTLILY Hanuuue/otcyTcTBHE MIPEIOCTaBICHISI MyHUITUIIATIBHON YCIYyTH (IPOEKT
Heo 6xg)11/IMblx ;Lﬂﬂ HMPENOCTABJICHNE MYyHUIIUIIAIbHON OCHOBaHHMH JUIs OTKas3a B | PacmopspkeHus IJIaBBI Kanuauackoro
PEIOCTABICHI yeuyru HauanpHuk otaena MPeI0CTaBICHUT MYHHUIMIAJIBHOTO OKpyra TBepckoil oOmactu o
P . Oprannsanus HeOOXOAMMBIX . ApPXUTEKTYPhI U MYHUIUNAJIBHOHN yCIyTH, | IepeBoje WiIM 00 OTKaze B IepeBoJie KHUIIOro
MYyHHITUNAIEHOM MEPOIIPUSITHIA 110 06CIIEeI0BAHHIO 14 pabounx nuei
CIVIIL B TOM HHCe pomp ot rpaloCTPOUTETHCTBA MIPEIyCMOTPEHHBIX MTOMEIICHUST B HEXIJIOC TOMEIICHUE U HEKUIIOTO
y }11'10n’ A 00beKTa, B OTHOLIEHAN KOTOPOTO AIMUHHCTpAIAH myHKTOM 2.14.2 MOMEILEHUSI B JKUJIO€ MOMEIIEHUE U MPOEKT
Hoe ye;[CTBOM OpeaOCTaBIIACTCA aJIMAHUCTPATHBHOTO YBEIOMIICHHSI O TiepeBoie (OTKa3ze B IEPeBOE)
P MyHUIIMIIAIbHAA yCayra peryiamMmeHTa JKIIIOTO  (HEXXHJIOTO) TIOMEIICHHUsT B  HEXKMIOE
ME)KBEJOMCTBCHHOTO
N IMoxroToBka mpoekTa pe3yibpTaTa (>knI10€) MOMEIIIeHUE )
B3aUMOJICHCTBUS .
MPEJOCTaBICHIS MYHHUITUITATHHOMN
YCITyTH
4. TlpuHATHE PEUICHUS 0 NPEAOCTABICHUN MYHUIIMIIATBHON YCIAYTH
IToctynnenue 0
WHATHE U (popMUpOBaHHE
fPOCKTa pesyIbTaTa P dopwip Hamame/otcyTcTBue
NPeOCTABICHHS pEIIeHHS O MPEIOCTABICHUH y
. i OCHOBAHHUU ISl OTKa3a B
MYHHIMIATEHON MYyHUIHUTATEHOU yCITyTH A [lpuHsATOE  pElmIEeHHE O  NPEJOCTABICHUM
B cpox He mo3aHee MPEIOCTABICHHH .
YCIyTH, . I'maa Kamuanackoro N MYHUIIUIAJIBHON ycayrum Jmbo 00 oTkaze B
yem 4epes 45 qHel co MYHHITUIAIBHON YCITyTH, N
JIOJDKHOCTHOMY MYHHUIUITAIHHOTO OKPYTa MPEOCTABIICHIH MYHHIIUTIATIEHON yCIyTH,
I JULA TIDE/ICTABICHIA B TBepckoit 001acTu HPEAYCMOTPEHIbIX IIPENYCMOTPEHHOE TOApa3eIoM 2.6
w Tpunstue u popmuposanue MKY «ELXHO» P nyHKTOM 2.14.2 PEAYCMOTP AbasA '
OTBETCTBCHHOMY 3a peleHust 06 OTKase B A /IMUHHCTPATHBHOTO aJMAHUCTPATHBHOTO PETJIaMEHTa
BBINOJHEHNE NPe0CTaBICHNN YCIyTH peryaMenTa
aJIMAHUCTPATUBHOU

IPOLENYPHI




5. Beimaua (HanpaBieHHE) 3agBUTEINIO (TIPEICTABUTEIIO 3asIBUTEISI) PE3yNIbTaTa MPEAOCTABICHISI MyHHUITUIAILHON YCIIyTH

IToctynnenue
pe3ynbrara
[IPENOCTABIECHHUS B tedenne 2 pabounx
MYHHULMIIAIbHOU JHEH co nHA o
yHAI A I'naBHbII cienyanuct .
yCayru Peructparnust pesynbrara MOJMUCAHUS OTIETA ADXHTEKTYDEI 1 3aperucTpUpOBaHHbIA pe3yJIbTaT MPEIOCTABICHUS
JIOJDKHOCTHOMY MPEIOCTABICHUS MyHHUIMATBHOM pe3ynbrara - a,IIOCTp OI/ITeHB};I?[Ba MYHUIUIAIBHOW YCIYyTH B CHCTEME 3JIEKTPOHHOTO
JHLLY, ycnyru MPEI0CTABICHUS P P JIOKyMEHTO000pOoTa
o AIMUHHCTpAIAH
OTBETCTBCHHOMY 32 MYHHUIUOIATbHOM
BBITOJTHCHHE yCIyTu
aJMUHUCTPaTUBHOU
MpOoLEAYPHI
B cpoxy,
CTaHOBJICHHBIC
Hampasnenue B TAY «M®L» y
COTJIAIICHUEM O
pe3yJbTara mpeaoCTaBICHHs . .
s B3aUMO/ICHCTBUH Brinannbrit 3asIBUTEJIIO (npencraBuTeNto
MYHUIUAIBHOHN yCIIyru B hopme
MEXTY 3asBUTEIIS) pe3ynbTar HpeI0CTaBICHUS
JJIEKTPOHHOT'O JOKYMEHTa, . .
o AnMuHHUCTpalueit u MYHUIUMATbHONH ycayru B (opme OyMa)kHOTO
TOAMHCARHOTO YCHICHHOU T'AY «M®Iy (B JIOKYMEHTa. MOATBEPKAAIOUIETO  COAEpKaHue
KB PHIIPOBAHHOf o01mmii cpok Yiasaue sagbite e 3HCIZT OHH(’)FO JIOK MeILTa 3aBEPEHHOTO nre):anmo
JIIEKTPOHHOM MOMUCHIO p (mpenicTaBuTeseM ,I,) n Y ’ P
HPENOCTABICHHA sassutens) B sasenennn | LAY "MOI
KOBOJIMTEIIS .
I[Ipenocrasnenus py MYHULUTATBHO 6
3agBHTENIO VIIOJTHOMOYEHHOTO OpraHa CIocoba BhIIaTH
esvIETATA yCIyrH HE Creranuct MKY pesynbTaTa
pesy . BKIIIOYACTCS) «ELIXUO» MYHHIMITAIBHON YCITyTH
MYHHIUTATbHON
B cpok He mo3aHee B COOTBETCTBHU C
yCcayru

HampasneHnue 3asBuTeinto
(mpencTaBUTEINIO 3asIBUTEIS)
pe3yibTaTta nperoCcTaBICHUs

MYHHITUTIAIEHON YCITyTH B
nmaHbIi KabuneT Ha EIITY n

(wmm) PIITY (mipy HaNTM49WM) WK
O AJIEKTPOHHOM mouTe

yeM 4yepes 3 pabounx
JTHS CO JTHSI IPUHSITHS
petieHus o
MIPeI0CTaBJICHUS
MYHULMIAIBHOU
YCIIyTH WK 00
OTKa3e B

MPeI0CTaBIECHUN
MYHULUIATbHOM

noapasenom 2.7
AIMHUHUCTPATUBHOT'O
periaMeHTa

Pesynprar  mpenocTaBiIeHHS — MYHHUIMIAIBHOM
yCIyTH, HaTpaBJICHHBIN 3aBUTEIIO
(TpecTaBUTENIO 3asBUTENS) B INYHBIN KaOMHET Ha
EIITY u (wm) PITY (umpum Hammumu) WK MO
3JIEKTPOHHOM MOYTE




Hanpasnenue 3asBurento
(IpencTaBUTEIIO 3asIBUTEIS)
pe3yJbpTaTa NpeloCcTaBICHUs

MYHHUIUIAJIBHON YCIIyTH B hopMe
JIOKyMEHTa Ha OyMaKHOM
HOCHTEJIE TTIOCPEICTBOM
MIOYTOBOTO OTIPABJICHHS TT0
YKa3aHHOMY B 3asBJICHUH
MOYTOBOMY aJpecy

Briaga 3asBurento
(IpencTaBUTENIO 3asIBUTEIS)
pe3yibTaTa ImperoCcTaBICHUS

MYHUIUITAJIBHOH yCITyTH B popme
JIOKyMEHTa Ha OyMa)>KHOM
HOCHTEJIE IIOCPECTBOM BBIAAYH
3asBUTEINIO (TIPEJCTaBUTEIIIO
3asIBUTEIST) JINYHO

yCIyru

I'maBHBIN CIIeIIUaINCT
oTJelNa apXUTCKTYPHI H
TpaJloCTPOUTEIHCTBA
AJIMUHUCTpaITUU

Pesynerar MYHUIUTATBHON yCIIyTu
HanpaBIECHHBIN (BBLIAHHBIN) 3asIBUTEIIIO
(npencraButento 3asBHUTENS) B GopMe JOKyMEHTa
Ha OyMa)KHOM HOCHUTEJE IOCPEICTBOM MOYTOBOTO
OTHpaBJICHUS 1O YKa3aHHOMY B 3asBICHUHU
MOYTOBOMY aJpecy

Pesynbrar MYHUIATATBHOM’ yCIayTu
HArnpaBICHHBIN (BBLIAHHBI) 3asBUTEITO
(pencTaBUTeNIO 3asBUTEs) B (OpME JOKYMEHTa
Ha OyMa)XHOM HOCHTEJIC IIOCPEICTBOM BBIIAYM
3asBUTEINIO (TIPEACTABUTEIIIO 3asIBUTENIS) JINUHO




