AMUHUCTPAIIUA MYHUIUITAJIBHOI'O OBPA3OBAHMUSA
«IMEPBUHUHCKOE CEJIBCKOE ITIOCEJIEHHUE»

IHOCTAHOBJIEHHUE

«29» pekabps 2012 roga Ne 71

O6 ymeepxxo0eHuu adMuHUCmMpamugHo20
peanameHma  npedocmaeneHus  MyHuyunasbHoU
ycnyau «BbiOaya OaHHbIX peecmpa MyHuyunasbHoU
cobcmeeHHocmu 8 8ude 8bINUCOK U3 peecmpa
MyHuyunanbHou cobcmeeHHocmu» Ha meppumopuu
LllepbuHuHCcKo20 CeJIbCKo20 rocerieHusi
KanuHuHckozo patioHa Teepckou obracmu

Bo ucnonHeHnne ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm
NpefocTaBfeHns rocyAapCTBEHHbIX W MYHUUMNANbHbBIX YCAyr» W B COOTBETCTBUMM C
MocTtaHoBneHneM AAMUMHUCTPAUUK  MyHUUMNanbHOro obpasoBaHusa  «LUlepbuHunHckoe
cenbckoe nocenexHune» KanuHuHckoro pamoHa Teepckon obnactu ot 17.02.2012 Ne 7 «O
paspaboTke W yTBEpPXOEHMM MpaBun aAMUHUCTPATUBHBLIX PErfnamMeHTOB WCMOSTHEHUS
MYHALMNANbHbIX  PYHKUMA M aAMUHUCTPATUBHBIX  pPEerfamMeHToB  npeaocTaBlieHus
MyHUUMNAnNbHbIX — ycnyr Ha  Tepputopun  LLlepOuHMHCKOrO  cenbCKOro  noceneHuns
KanunHuHckoro panioHa Teepckon obnactu» (B pegakuum [NoctaHoBneHus ot 06.11.2012
roga Ne 44)

NOCTAHOBJAIO:

1. YTBepOuTb aAMUHUCTPATUBHBLIA perfameHT npegocTaBfieHUs MyHUUUNarbHOW
ycnymim «Bblgada gaHHbIX peecTpa MyHUUMNanbHOW COGCTBEHHOCTW B BMAE BbINMUCOK U3
peectpa MyHUUMNANbHOW COBCTBEHHOCTM» Ha Tepputopun LLlepOUHUHCKOrO cenbckoro
nocenexusa KanvHuHckoro panoHa Teepckon obnactu (Mpunoxexune).

2. Hactosiwee NoctaHoBneHne BCTynaeT B Cuny nocne oguumanbHOro obHapogoBaHus
B COOTBETCTBUM C YCTaBOM.

3. KoHTponb 3a ncnonHeHnem NoctaHoOBNEHNss OCTaBnso 3a COBOMN.

MaBa agMMHUCTpauum J1.B. Apby3oBa



[MpunoxeHwne

K MOCTaHOBMEHMIO aAMUHUCTpaL MM
MyHMLMNanbeHOro obpasoBaHus
«LLlepbuHnHcKoe cenbckoe noceneHne»
o7 29.12.2012 Ne 71

AAMWHNCTPATMBHLIN perfiamMmeHT NpeaocTaBreHUs MyHULMNanNbLHOWN ycnyrm
«Bblgaya AaHHbIX peecTpa MyHMLUMNaNbHOW COGCTBEHHOCTU B BUAe BbINMUCOK U3
peecTtpa MyHUUUNanbHON COGCTBEHHOCTU»
Ha TeppuTopumn LLlepOMHMHCKOro cenbckoro noceneHnsa KannHuMHckoro pamoHa
TBepckon obnactu

|. O6wme nonoxeHus

1. AOMWHUCTPATUBHBLIA perfiamMeHT no NpPefoCTaBNeHUd MyHUUMNAnbHOW  YCIyru
«Bblgavya gaHHbIX peecTpa MyHUUMNanbHOW COOCTBEHHOCTM B BUAE BbLINUCOK M3 peecTpa
MYHULMNANbHOM COBCTBEHHOCTM» Ha TeppuTopun LLIepOBUHUMHCKOrO Cenbckoro noceneHuns
KanuHuHckoro parnoHa TBepckon obnactm (ganee — AOMUHUCTPATUBHBIA pPeErnamMeHT)
paspabotaH B UenAX NOBbIWEHNA KayecTBa NpPeaocTaBfeHnss U OOCTYMHOCTU
MyHULMNanNeHOM ycnyrm «Bblgada gaHHbIX peecTpa MyHuumMnanbHoWm cCO6CTBEHHOCTU B BUAE
BbIMUCOK M3 peecTpa MyHuUuMnanbHOW cOBCTBEHHOCTU» Ha Tepputopumn LLepBbuHnHcKoro
cenbckoro noceneHns KanuHuvHCKOro pavioHa Teepckon obrnactm Ha TeppuTopum
LLlepGuHMHCKOro cenbckoro nocenenns KanuHuHckoro paroHa Teepckown obnactu (ganee -
MYyHUUMManbHas ycnyra), co3gaHns KOM(OPTHbIX YCNOBUW MPU MOMYyYEHUN MyHULMNANbLHON
ycrnyrm npu  MUHMMarbHOM  Yy4acTUM 3auMHTEPEeCOBaHHbLIX JiML B npouecce ee
npegocTaBneHus, NCKIMIOYEHNS aAMWUHUCTPATUBHbIX 6Gapbepos, onTUMmM3auuu
MeXBeJOMCTBEHHOIO MH(OPMALMOHHOIO B3aMMOAEWNCTBUSA, U onpegensetr nopsgok
AEeNCTBUS opraHa MeCTHOro caMoynpaBsfeHus Npu NpeaocTaBneHnn MyHULMNAansHOM yCnyru,
nopsgoK B3avMOAEUCTBUS MeXAy CTPYKTYPHbIMU MogpasfgeneHnssMm opraHa MeCTHOro
camoynpaBneHns, AOMKHOCTHbIMM fNvMuaMn U NonyvatendaMmm MyHUUMNanbHOW yCnyru,
WHBIMWN 3aUHTEPECOBAHHbLIMU NNLIAMMN.

2. 3aaBuTENaMN Ha NpedocTaBfeHne MyHUUMNanbHOW yCryrn SBRAOTCA usmyeckmne
nmua nuMbo Mx ynonHOMOYEHHbIE NpeacTaBUTENU, 3auHTEPECOBaAHHbIE B BblAayve AaHHbIX
peectpa MyHuUMNanbHOW COBCTBEHHOCTM B BMAE BbINMCOK M3 peecTpa MyHMUMNanbHOM
cobcTBeHHOCTU (ganee - 3asButenn).

3. MyHuumnanbHyto ycnyry npegocTaBnsieT YMNOMHOMOYEHHOE [OMKHOCTHOE nuLo
AOMUHUCTPaUMM MyHUUUMnanbHoro obpasoBaHus «LlepbuHuHCKOE cenbckoe nocenexHune»
KanuHuHckoro panoHa Teepckon obnactu (ganee — AomunHnctpauus LWep6buHnHckoro c/n).

4. AgpmuHuctpauma LepbuHuHekoro c/n HaxoguTcs no agpecy: 170536, Teepckas
obnacTtb, KanuHuHckuin panoH, LLepbruHmnHckoe cenbckoe nocenexune, x/a. cT. YynpmusaHoBka

5. N'paduk paboTbl AoMmuHucTpauumn LepbuHnHekoro c/n:

noHeaenbHuUK - Yeteepr ¢ 08 4yac. 30 MnH. o 16 4ac. 30 MuH.

NATHULA - HENPUEMHBIN AeHb (paboTa ¢ JOKYMEHTaMM).

nepepsbiB Ha 06ea ¢ 12 yac 00 myH o 13 yac. 00 MuH.

BbIXO4HbIE AHN - cy660Ta 1 BOCKpECEHbE

TenedoH/ gakc: 8-(4822)- 38-17-46.

ALpec anekTpoHHOM noYyTbl: E-mail: sherbin-sp@yandex.ru

6. WHdopmupoBaHne o0 rnopagke npefocTaBreHuss  MyHUUMNanbHOW — yCryru
ocyuiectensaetca AgmuHuctpaumen LepbuHnHckoro c/n:

-Npy Nn4HOM obpalleHuu;

- NOCpPeACTBOM OTBETOB Ha NUCbMEHHblE obpalleHuns, NoCTynuBLUINE B AOMUHUCTPALINIO
LLlepGuHuHckoro c/m;

- Ha EguHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (Www.gosusludi.ru);

- Ha HOPMAaLMOHHOM CTeHAe B 3aaHnn AgMmuHuctpauum LWepbuHnHckoro c/m;
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- C MCNOJSIb30BaHNEM CpeacTB TerieOHHOM CBA3WN.

6.1. WHpopmupoBaHne o nopsgke MpefocTaBrieHuss  MyHUUMNAansHOW  yCryru
npousBoanTca no agpecy: 170536, Teepckas obnacte, KannHnHcknin panoH, LLlepbuHnHckoe
cenbcKoe rnocenexHue, x/g. ct. YynpmusaHoBka

TenedoH ans cnpasok: 8-(4822)-38-17-46.

E-mail: sherbin-sp@yandex.ru.

6.2. NHdopmupoBaHne o Nopsiake NpeaoCcTaBneHns MyHULUNAnNsHOW yCnyru BKItoyaeT
B cebs KOHCynbTaumm No cregyowmum Bonpocam:

- O BXOOAWMX HOMepax, nNoA KOTOPbIMM 3aperucTpupoBaHbl  3asiBIIEHUA O
npefocTaBneHnn MyHULMNAansHON yCnyru,

- 0 Xo4e npefocTaBrieHNs MyHULMNANsHOW YCyrn no KOHKPETHOMY 3asiBIIEHUIO;

- O HOPMAaTMBHbLIX MPaBOBbIX aKTax, perrnaMmeHTUPYIOLWMX BOMPOCHLlI NpenocTaBrieHns
MYHULMNAnbHOW YCNyru;

- O CpPOKe NnpefocTaBreHnss MyHUuunansHoOm ycrnyru;

- 0 hopme npegocTaBneEHNA MyHULMNANITbHOW YCIYTu;

- 06 oCcHOBaHKWsIX OTKas3a B NpegocTaBneHMn MyHULMNANsHON yCryru;

- 0 nopsigke obxanoBaHua gencTeun (6e3aencTBUS) U peLLeHUn, OCyLLEeCTBNAEMbIX U
NPUHUMaeMbIX B Xo4e NpeaocTaBneHna MyHULUnanbHOW YCnyru.

7. MyHuumnansHas ycnyra npegocrasnsieTcs 6e3so3mesgHo.

Il. CTaHAapT npeaocTaBreHUsi MyHULMNanbHON ycrnyrm

8. HawummeHoBaHMe MyHuMUMNanNbHOWM ycnyrm - «Bblgada [gaHHbIX — peecTpa
MyHULMNANbHOM COBCTBEHHOCTM B  BUAE BbIMMCOK M3  peecTtpa  MyHULMNanbHOW
COBCTBEHHOCTU.

9. MyHuumnanbHaga ycnyra npegocrasnsaetca AgMmuHuctpaumen LWepbuHuHckoro c/n.

10. Pesynbtatom npegocTtaBneHuss MyHUUMNanbHOW YCryrm sSBNAeTcs Bblaada
3asBuUTEnNO AaHHbIX peecTpa MyHMuMnanbHONn cOBCTBEHHOCTM B BMAE BbINUCOK U3 peecTpa
MyHUUMNaAnbHOM CcoBGCTBEHHOCTM nubo nucbmMa AgmuHucTpaumm LlepbuHuHckoro cf/m,
cogepxallero MOTMBMPOBaHHbIM OTKa3 B NpegoCTaBfieHUN yKa3aHHbIX JOKYMEHTOB.

11. MakcumanbHbIA CPOK MNpefocTaBneHuUss MyHUUMNanbHOM YCnyrn coctasnser 15
AHEN, NcYNCnsemMblX CO OHA perncTpauumn 3asBreHnsa ¢ JOKYMeHTaMn, HeobxogmmbiMn Ans
npegocTaBneHnsa MyHuumMnaneHon ycnyrn B AgMuHuctpaumn LWepbuHnHekoro c/n.

12. [lpaBOBbIMW OCHOBaHWAMW [ONA NpefoCTaBfeHUss MyHUUMNanbHOW  YCryru
ABMAKOTCA:

- KoHcTutyuma Poccunckon depepaunu;

-®enepanbHbin 3akoH OT 06.10.2003 Ne 131-9d3 «O6 obwux npmHUMNax opraHusauum
MeCTHOro camoynpasneHus B Poccuiickon ®egepaunns;

- ®epgepanbHbii 3akoH 0T 21.12.2001 Ne 178-d3 «O npuBaTusaumnm rocyaapCTBEHHOMo
N MYHULMNANbHOro MMyLLIECTBa»,

- ®epepanbHbii 3akoH OT 27.07.2010 Ne 210-d3 «O6 opraHusaumm npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNATbHbIX YCIyr»;

- ®epepanbHblv 3akoH 0T 02.05.2006 Ne 59-93 «O nopsgke paccMoTpeHust obpalleHnn
rpaxgaH Poccuinckon ®enepaunn»;

- HOPMaTUBHO-NPAaBOBbIE aKTbl OPraHOB MECTHOro camoynpasneHuns LLepOuHuHcKoro
c/n.

13. WcuepnbiBalolimii nepeyeHb [OOKYMEHTOB, HeobXoAuMMbIX B COOTBETCTBUW C
3akoHogaTenbcTBoM PO ons npegoctaBneHns MyHULMNANbHOW YCIyru.

13.1. na nony4yeHns MyHuUMNanbHOW YCRyry nvua, ykasaHHble B M. 2 HacTOsLEero
AOMUHUCTPATMBHOIO pernamMeHTa, NpPeacTaBnsaloT crieaylolwmne JOKYMEHTbI:

a) 3asBfieHne 3aMHTEPECOBAHHOIO Nivua B NPOU3BOSIbHON (OOpME;

06) koMM [OOKYMEHTa, YAOCTOBEPSAWMMA §NUYHOCTL (ana  duamyeckux nuu)/
yypeauTenbHbIX JOKYMEHTOB (4115 OpUaNYECKNX NUL).



13.1.1. B cnyyae ecnu Ona npenoctaBrieHUs MyHUUMNAnbHOM YCryrn Heobxoanmo
npeacraBneHne JOKYMEHTOB U MHGopMaLmMm 06 MHOM nuue, He aBnsoweMca 3aaButenem,
npy obpalleHnn 3a nonyvyeHnemMm MyHuuMnanbHOW ycnyrin 3asiBuTenb OOMNOSTHUTENbHO
npeacraBnseT AOKYMEHTbl, NOATBepXJalrLlme Hanuyne corracusa ykasaHHbIX Ny Unu mnx
3aKOHHbIX NpeacTaBuTenen Ha o6paboTKy NepcoHanbHbIX A4aHHbIX YKa3aHHbIX N1L, a Takke
nosiHomoune 3asBUTENa [OeucTBOBaTb OT WMMEHW YKas3aHHbIX Il UM UX  3aKOHHbIX
npeacrasuTenen npu nepegade nepcoHarnbHbIX AaHHbIX YKa3aHHbIX JML B OpraH unm
opraHusauumio. [lenctBue HacCToSAWero noanyHKTa He pacrnpocTpaHseTcs Ha nuy,
NPU3HaHHbIX B YCTAHOBMEHHOM MOpsiAke 6€3BECTHO OTCYTCTBYIOLLMMM.

14. 3aaBrneHve O npegocTaBreHnn MyHUUUNANbHOW YCryru U npunaraemMble K Hemy
AOKYMEeHTbl nojatTca (HanpaBnsawTcs) U3NYECKUM WUNU  puandeckum  nuuom  (ux
YNONIHOMOYEHHbBIMW NPeACTaBUTENSIMU) OOHUM U3 CNeayoLwmx cnocobos:

- NINYHO;

- NOYTOBbLIM OTMNpaBrieHneM B agpec AamuHuctpaums LepbuHuHckoro c/m;

- B (popme 3neKTPOHHbIX [OOKYMEHTOB C Wucnonb3oBaHveMm EauHoro noprtana
rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYT.

15. AgmuHuctpauusa WepbuHnHckoro c/n npuHuMmaeT pelleHne o6 oTkase B npueme
AOKYMEHTOB, HEOOXOANMbIX ANA nNpefocTaBneHns MyHUUUNanbHOW ycnyrn B criyvyae, ecnu
3asiBrieHne o NpeaocTaBneHu MyHULMNAanbHON YCryrn He noaaaeTcs NPOYTEHMIO.

16. OcHoBaHMeM Ona oTKasa B NpegoCTaBfiEeHUN MYHUUMMANbHOW YCIyrn MOXET
CINYXUTb:

- OTCYTCTBME AOKYMEHTOB, yKasaHHbIXx B n. 13.1 HacTtodwero AOMWHUCTPATUBHOIO
perrnameHTa;

- HanNM4Me NUCbMEHHOrO 3asiBNIEHNsA nonyvarens ycnyrn o6 otkase B npeaocTaBneHnm
MYHULMMAnNsHOW yCnyru n Bo3spaTte JOKYMEHTOB;

- obpalleHne 3a nonyYeHmeM MyHUUUnNanbHOW yCrnyrm HeHaanexawiero nuua.

17. MakcumanbHbI  CPOK  OXuOaHUA B odvepeau npu  nopgadvye 3asiBieHUA O
npegocTaBfNeH MyHUUMMNANbHOW YCIyrm U Npu noryyYeHun pesynbtata MyHULUNanbHOW
ycryru coctaBniseT 15 MUHyT.

18. lMucbmeHHOe oObpalleHne 3asBuTens perncTpupyeTca B >XypHane Bxoaslien
KoppecnoHaeHunn B TedeHne 1 paboyero gHA C gatbl ero noctynnenus. Npu nu4yHOM
obpaleHun 3asBuTens 3asiBeHne perncTpmpyeTca HenoCpeacTBEHHO Npu obpaLleHnn.

lMomelleHre, B KOTOPOM MpefoCTaBnsieTcs MyHUUunanbHas ycnyra, obecnednBaeTtca
HeobxoanmbiMn 060pyaOBaHMEM, KAHLENSPCKUMU NPUHAANEXHOCTAMN, OPUCHON Mebenbto,
CUCTEMOWN KOHAULMOHNPOBAHNA BO3ayxa, TenegoHoM.

Mpuem 3asBuTenenm OCyLECTBASETCA [OOSPKHOCTHbIMM nvuamn  AAMUHUCTpauum
LLlepbuHnHckoro c/n 6e3 npeaBapuTenbHOW 3anmMcn B NopsiaKke o4epeaHOCTMW.

19. Bxoa n nepefBmxeHne no nomeLleHnsM, B KOTOPbIX NPOBOAUTCS MPUEM CBELEHUN,
HeobXxoaMMbIX ANs NpedoCTaBfieHUs MYHUMUMMAnNbHOW YCNYrM He [OMKHbl Cco34aBaTb
3aTpyAHEHU NS NUL, C OrpaHUYeHHbIMY BO3MOXHOCTAMM.

20. MNokasaTensiMm AOCTYNHOCTM M Ka4yeCcTBa MyHULMNANbHOW YCIyrn SBRseTCs:

-OTKPbITbIN JOCTyn Anga 3assutenen u apyrux nuy, nHpopmaumm o nopsigke u cpokax
npenocTaBfeHNs MyHMLMNanbHON ycnyrn, nopsgke obxanoBaHusa aencteuin (6e3nencreums)
AOJPKHOCTHbIX NNL;

- COOTHOLLUEHMEM KOnM4ecTBa MOSMyYEHHbIX 3asiBIEHWA B ONIEKTPOHHOM popme K
KOonu4ecTBy BYMaXKHbIX 3asiBIIEHUMN,;

-cobnogeHne ctaHgapTa NpeaocTaBeHnsa MyHULMNANbHON yCnyru;

-oTcyTCcTBME Xanob 3assutenen Ha pencteus (6e34enctBus) OOSMKHOCTHBIX ML
AgmuHucTpaumm Lep6buHnHckoro ¢/n npu npegoctaBneHnn MyHULMNAneHON YCyru.

- COOTHOLUEHMEM (aKTUYECKMX CPOKOB MNPeAoCTaBfEHUS MYHUUMNANbHOW YCRyrn K
CpOKaM, yCTaHOBMNEHHbIM TpeboBaHNAMU AOMUHUCTPATUBHOIO perfnaMmeHTa n JencTByoLEero
3aKoHOOaTeNbCTBA;

- COOTHOLLUEHMEM KONMMYeCcTBa MOMYyYEHHbIX OOXanoBaHUN [OeATenbHOCTU OpraHa,
YNOMIHOMOYEHHOrO Ha NpefoCTaBfieHMe MyHUUMnanbHOW ycryrn, no obecneyeHuio
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WHPOPMUPOBAHUA U  OCYLLECTBIIEHUIO KOHCYNbTUPOBAHUSA 3aMHTEPECOBAHHbIX NUL O
nopsgke M Cpokax npefocCTaBfieHUN MYHULMNANbHOM YCAYyrM K KOMUYECTBY MNPUHATBIX
3asiBreHnn o NpegocTaBNeHu MyHULMNAabHON YCIyru;

- COOTHOLWIEHMEM  KONMu4yecTBa  YOOBMETBOPUTESIbHBbIX  OUEHOK  pe3ynbTaToB
npefocTaBfieHnss  MyHuuunanbHow  ycnyrm  3aaButensaM Ha  EgmHom  noptane
rocyfapCTBEHHbIX W  MyHUUMNANbHbIX YCIYyr K KOMUYECTBY MPUHATBLIX 3asBNEeHUn O
npegocTaBfieHUM MyHULMNAITbHOW YCITyTH.

20.1. Ansa oueHkn 3PEeKTUBHOCTU AesaTenbHOCTM AaMuHucTpaummn LLepbuHuHckoro
c/n, nepuoguyecks OCYLLeCTBNAeTCH aHanuM3 W pacyeT nokasatenen OOCTYMHOCTU W
KayecTBa MyHUUMNanbHom ycnyrn. OTYETHbIN NEPUOL COCTaBNsSET 6 MecsLEeB.

21. [llpepoctaBneHne  MyHAUMNANbLHOW  YCryrm  MOXeT  OCYLeCTBNATbCA B
MHOrO(PYyHKUMOHANbLHOM LEeHTpe npeaoCTaBfeHUs rocyaapCTBEHHbIX W MyHUUMNAbHbIX
ycnyr (ganee - MHOrOQYHKUMOHAIbHLIN LEHTP) B paMKax 3akmnoveHHbIX AZAMUHUCTpauuen
LLlepGuHMHCKOro ¢/n cornawieHnin o B3aMmMoaenCcTBUMN.

21.1. B cnyyae ob6paweHna 3assuTens C 3anpocoM O MNpeaocTaBneHnn
MYHULMMNANbHOW YCNyrM B MHOIMOMYHKUMOHANbHLIA LEeHTP, NOPSAOK M CPOKM npuema u
permctpauuMm 3anpoca, a TaKkke Bblgaun 3asBuTento pesynbTata npeaocTtaBfeHus
MYHULMMNanNsHOM yCnyru onpegensoTcs B COOTBETCTBUM C COrfalleHMem o B3auMogencTBumn,
HOpPMaTUBHbLIMU npasoBbIMU aKkTammu P®, pernameHToMm AeATerIbHOCTH
MHOrO(YHKLMOHANbLHOro LeHTpa.

lll. CocTtaB, nocnenoBaTeNibHOCTb U CPOKU BbINONMHEHUA agMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY MX BbIMOSIHEHUA, B TOM 4YuUClle OCOOEHHOCTU
BbINOJIHEHUSA aAMUHUCTPATUBHbIX Npoueayp B 311IeKTPOHHOW ¢hopme

22. lNpuem, npoBepka n perncrTpauma AOKYMEHTOB, ykasdaHHbIX B n. 13.1 HacTosLero
AOMWHUCTPATUBHOIO pernaMeHTa B XypHane perucrpauuu 3assrieHun (ganee - XKypHan
peructpauum 3asBneHun).

22.1. OcHoBaHMeM Ans Hayana npefocTaBfeHUs MyHULMNanbHOW YCryrn siBNAeTcs
nosiyyeHve 3aaBneHns o NpeaocTaBrieH MyHULMNanbHOW YCIyri.

22.2. Tpn nonyyYyeHUn 3asBNEHNA N JOKYMEHTOB, HEODXOANMbIX ANA NpeaoCcTaBneHns
MYHULMMANbHOW YyCryry, OOSMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MpueM W perncrpaumio
AOKYMEHTOB 3asBuTens:

- yCTaHaBnuBaeT npeameT obpalleHus;

- npoBepsieT OOKYMEHT, YAOCTOBEpPSOWMI JNIMYHOCTL 3aaButensa (ecnu 3asiBneHue
npeacrtasrieHo 3asBUTenemM nn4yHo);

- B cryvyae HeobxoOuMOCTU CBMOETENbCTBOBAHMSA BEPHOCTU KOMWUA MpeacTaBneHHbIX
AOKYMEHTOB, CBepsAeT rnpeAcTaBrieHHble 3K3eMNNspbl OPUrMHANoOB W KOMUA [LOKYMEHTOB,
AenaeT Ha KOnuax AOKYMEHTOB Hagnucb 06 MX COOTBETCTBMM MOASIMHHBIM 3K3eMnngpam u
3aBepsieT CBOEN Noanucbio C ykazaHueM OOMKHOCTWN, haMunnumn u MHALManos,

- perucTpupyeT 3asiBrieHne B yCTaHOBIIEHHOM NMOpPsaKe.

22.3. B cnyyae noctynneHus 3asaBneHus o npeaoctaBieHnn MyHUUMnanosHoOW ycryrm B
AomuHuctpaumio  WepbuHuHckoro c¢/m no  noyte mbo no  MHMOPMAUUOHHO-
TENEeKOMMYHUKALUNOHHBIM ceTaM obuwero goctyna, B TOM yucne cetn VHTepHeT, BKno4vas
e[VHbIN NopTan rocygapCTBEHHbIX U MyHULMNANbHBIX YCYr, MO0 NO 3MEKTPOHHOW MoyTe B
BUOE ONEKTPOHHbIX [JOKYMEHTOB, MOAMUCAHHbLIX 3JNEKTPOHHOM UM(POBON MOAMNUCHIO,
AENCTBMA MO  MNpoBepke  [OOKYMEHTOB, YAOCTOBEPANOLWMX JIMYHOCTbL  3aaButens,
CBMAEeTeNbCTBOBaHNSA BEPHOCTU NpeaCTaBNeHHbIX JOKYMEHTOB HEe OCYLLIECTBSIOTCA.

22.4. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a NpMEM W perncrtpaumio OOKYMEHTOB
3asBuTtens, nocrne peructpauun OOKyMeHTOB 3asButenda nepepjaet wux [nase
agMunHucTpauun LepbuHnHcKoro c/n, KOTOpbIN NO pe3ynbTaTaM PacCMOTPEHUS HanpaBnseT
YNOSTHOMOYEHHOMY  [AOSDKHOCTHOMY  nuuy,  OCYLLeCTBMSKWEMY  HenocpeacTBeHHoe
ncrnonHeHue (ganee — MicnonHutens).



22.5. MakcumarbHbI CPOK BbIMOMHEHUA aAMWHUCTPATUBHOW npoueaypbl npyema u
pernctpaumm gokymeHToB 3asButens 1 pabounii AeHb.

23. lNogroToBKa pesynbTaTta NpeaocTaBneHns MyHULMNArbHOW YCyri.

23.1. WcnonHutenb nMpu OTCYTCTBUM MpPedyCMOTPEHHbIX M. 16 HacToswero
AOMWHUCTPATUBHOIO  perfiamMeHTa OCHOBaHWW Ond  OTkasa B NpefdocTaBrieHun
MYHULMManNsHOW YCryrn OCyLlecTBNAeT MOArOoTOBKY BLIMUCKU U3 peecTpa MyHUUMNanbHOM
COBCTBEHHOCTMW.

23.2. B cnyyae ecnu B npouecce NoAroTOoBKU BbIMUCKUA M3 peecTpa MyHUUUNanbHOM
COOCTBEHHOCTM BbISIBMIEHbl OCHOBaHWS AnS OTKasa cornacHo n. 16 HacTtoswero
AOMUVHUCTpPaATMBHOIO  pernameHTta, McnonHutenem  ocywlecTBnsieTca  MOAroTOBKa
MOTMBMPOBAHHOIO OTKa3a B NpeJocTaBneHnn MyHULMNansHOM yCnyru.

23.3. MakcumarnbHbI  CPOK  BbIMOMHEHUS OENCTBUS MO MOArOoTOBKE pesyribTaTa
npegocTaBneHns MyHUUMNansHOW yCryrn coctaBnseT 5 gHen. YkasaHHbI CPOK BKITOYaET B
ceba Bpemsi, Heobxoaumoe [Ons COBepLIEHWs BCeX npouedyp B COOTBETCTBUMM C
3akoHoaaTernbcTBoM Poccunckon ®enepaunn.

24. NoanucaHve v Bblgadva pesyrnbTaTta NpeaocTaBlieHUs MyHULUNAIbHON YCIyru.

24.1. naBa agmuHucTpauun LLepbuHuHCcKkOro c¢/m B yCTaHOBMEHHOM nopsiake
noanucbiBaeT BbIMUCKY W3 peecTpa MyHUMUMNanbHOW COOBCTBEHHOCTM W Hanpasnsaet
pesynbTaTt NpegocTaBneHns MyHuUmMnansHom ycnyrm MicnonHuTento.

MakcnmManbHbIN CPOK BbINOSIHEHUST AEUCTBUS COCTaBNSAET 2 OHS.

24.2. Tlocne noanvcaHWsa BbIMUCKM M3 peecTpa MyHULMNAnbHONW COOGCTBEHHOCTU U
perncTpaumm ero B XXypHane peructpauumn McnonHutenb BblgaeT 3asBUTEN0 yKasaHHbIN
AOKYMEHT Ha ByMaxXHOM HocuTerne nog pocnuchb Npy NpeabsBeHUN NOCNeaHNM LOKYMEHTA,
YyOOCTOBEPSIOLLErO NTMYHOCTb.

24.3. B cnyyae ecnu 3asaBuTenb nNpu nogadve 3asBNeHUS U3bSBUN XenaHue nonyyvnTb
BbINUCKY N3 peecTpa MyHULMNanbHOW COGCTBEHHOCTM C UCMOMb30BaHWEM CPEACTB NOYTOBOM
cBA3KN, McnonHuTtenb HanpaeBnseT 3adABMTEN0  yKasdaHHbIA  AOKYMEHT  MOYTOBbIM
OTnpaBrieHNeM.

24.4. MoTuMBMpPOBaHHbLIM OTKa3 B NpefoCTaBfNeHuM MyHULMNanbHOW yCrnyru BblaaeTcs,
3asBuTentd NUYHO MOA POCNUCL NPWU NPEAbSBEHUN [OOKYMEHTa, YAOCTOBEPSHOLLEro
NIMYHOCTb, NIMBO HanNpaBNAEeTCA NOYTOBLIM OTNPAaBNEHNEM.

IV. MopsAaok 1 popMbl KOHTPOSS 3a UCMOSTHEHUEM MyHULMNANbHOW yCNyru

25. KoHTponb 3a UCMONHEHUEM agMWHUCTPATUBHBLIX Npoueayp npu npegocraBneHun
MYHULMMANbHOW YCryry, OCYLLECTBNAETCA [OOSMKHOCTHbIMW  nuuamn  AgMuHUCTpaumm
LLlepbuHnHCcKoro c/n, OTBETCTBEHHbIMM 3a OpraHuMsauuio paboTbl MO NPeAoCTaBrEHMUIO
MYHULMMNAnNbHOW YCNyru.

25.1. TeKywmnn KOHTpOnb 3a cobniogeHnemMm nocnegoBaTenbHOCTU  OEeNCTBUN,
onpegerieHHbIX HacToAWwMM AAMUHUCTPATUBHBLIM pPErflaMeHTOM, U MPUHATUEM peLueHUn
AOIDKHOCTHbIMM  nimuamn  AgmuHuctpaumm  LWepbuHuHckoro  ¢/nm ocyulecTBnaeTcs
HenocpencTBeHHo Mason AgMuHucTpaumm Lep6buHnHckoro c/n.

TeKywWwnin KOHTPONb ocyLlecTBNAeTca B hopMe NPOBEPOK COBMIOAEHUS U UCNONHEHMS
AOIDKHOCTHbIMM  nuamn  AgmMuHuctpaumm LLepObuHUHCKOro ¢/ NOMOXEHU HaCcTosLLEero
AOMWHUCTPATUBHOIO perfiameHTa, MHbIX HOPMaTUBHbIX MPAaBOBbLIX aKTOB, OMpeaesnistLmx
nopsaoK BbINOSTHEHNA agMUHUCTPATUBHLIX Npouenyp. 1o pesynbTaTtaMm NpoOBEPOK B criyyae
HapyweHun asa AgmuHucTpauum LLepBuHuHCKOro c/n gaeT ykasaHusa No YCTPaHEHWto
BbISIBIIEHHbIX OTKITOHEHUA N HApYLLUEHUA N KOHTPOSNUPYET UX UCMNOSTHEHNE.

Takke  TeKywMh  KOHTPOMb  OCYLLEeCTBMSiIeTCA B Mpouecce  corfiacoBaHus
NnoAroToBreHHbIX VicnonHutenem JOKYMEHTOB B pamkax NpefoCTaBfieHUss MyHULMNarbHOW
yCryry, COOTBETCTBYIOLLUMX MOSIOXKEHUAM HacToswero AAMUHUCTPATUBHOIO perfiameHTa u
AEeNCTBYIOLEMY 3aKOHOAATENbCTBY.



25.2. [lepvOANYHOCTb OCYLLECTBIIEHUS KOHTPOSSA W nepeyvyeHb [OOSMKHOCTHbIX nnu,
YNOSTHOMOYEHHbIX Ha MNpoBedeHWe KOHTPOns, yCTaHaBnueaeTca [naso AgMuHUCTpauuu
LLlepGuHuHckoro c/n.

26. KoHTpornb 3a NofiHOTOM M KayecTBOM npefoctasrieHns MyHuuunansHoW ycrnyru
BKMoYaeT B ceba npoBedeHMe NpPOBEPOK, BbISIBIEHWE W YCTPaHEHME HapyLUeHWA npas
3aaBUTENEN, PacCMOTPEHNE, MPUHATME pPELUEHUM M MOArOTOBKY OTBETOB Ha obpalleHus
3aaBuTenen, cogepxawmx xanobol Ha aencreus (6e3gencTene) N pelleHnss OSMKHOCTHbIX
nny, cBA3aHHbIX C NpegocTaBneHemM MyHuumnanbHOW yCnyriu.

[MepnognMyHOCTL NpOBEAEHUS MNPOBEPOK MOXET HOCUTb MMaHOBbIA U BHEMNSIAHOBLIN
Xapakrtep.

27. [omxHocTHble nuvua AgmuHuctpaumm LlepbuHuHckoro c¢/n, yyacTtsywwue B
npegocTaBfieHUM MyHULUMMNANbLHOW YCIyru, HECYT OTBETCTBEHHOCTb 3a peLleHus U OencTBus
(6e3nenctaune), NPUHUMaeMble (ocywecTBnsiemble) B xone npenocrasrieHns
MYHULMMNAnNsHOM yCnyru, B COOTBETCTBUM C ENCTBYIOLLMM 3aKOHOO4ATENbCTBOM.

27.1. T[lepcoHanbHas OTBETCTBEHHOCTb [AOJDKHOCTHbIX JML, 3aKkpenndeTrca B UX
OOIDKHOCTHBLIX  pernameHTax  (MHCTpPyKuusiX) B COOTBETCTBUM C  TpeboBaHuaMM
3akoHopaTenbcTBa Poccunckon degepaumu.

27.2. WcnonHutenb, OTBETCTBEHHbIN 32  OCYLLUECTBIieHME  COOTBETCTBYIOLLNX
afMUHUCTPATUBHbLIX npoueayp AOMUHUCTPATUBHOIO perfiamMeHTa, HeceT nepcOoHarbHY
OTBETCTBEHHOCTb 3a:

- COOTBETCTBME  pe3ynbTaTOB  PacCMOTPEHUSs  OOKYMeHTOB  TpeboBaHusM
3akoHopaTenbcTBa Poccunckon degepaumu;

- cobntogeHne CpoKoB M rnopsigka npuemMa AOKYMEHTOB, MNPaBUIbHOCTb BHECEHUSA
3anvcu B XXypHarbl y4eTa;

- cobnogeHne CpoKoB 1 nopsaka opopMneHnst AOKYMEHTOB;

- NPaBUNbHOCTb BHECEHUS CBeAeHMI B 6a3bl AaHHbIX.

28. Mo pesynbTaTaM NPOBEPOK B Criydae BbISIBIIEHUA HapylleHWn npaB 3asButernen
OCYLLEeCTBNAETCA MNpuBreYyeHne BUHOBHbIX UL K OTBETCTBEHHOCTU B COOTBETCTBUU C
AEencTBYOLWKUM 3akoHoaaTenbCcTBOM Poccuickon ®enepauun.

V. [locynebHbIn (BHeCyAeOHbIM) NOpAAOK oGXanoBaHUsi AEUCTBUA peLUeHUn U
aencteun  (6esgenctBusa) AamuHuctpaumm  LlepO6uHuMHCKOro c¢/n, a Takxe
AOJDKHOCTHbIX nNuuy, AgMuHucTpauum LLlep6uHuHckoro c/n

29. 3aaBuTeENM UMEKT NMpaBO Ha NMUCbMeEHHOe AocyaebHoe obGxanoBaHwe OEeNCTBUM
(6e3pgencTBnsl) M peLUEeHUN, OCYLWECTBMEHHbIX (MPUHATBLIX) LOOMKHOCTHBIMU — fMLaMM
AgmuHucTtpaumm LWepbuHnHckoro ¢/n npu npegocTtaBneHnn MyHULMNAnbHON YCIyru.

29.1 3asButenb BnpaBe obpaTtutbcsa K MaBe AgmuHucTtpaumm LLepObuHnHckoro c/n
FINYHO UIK HanpaBuTb NMCbMEHHOE obpalleHmne.

29.2 Xanoba Ha penctBue (6e3pencteve) unNM  pelleHne LOMKHOCTHOro nuua
AgmMmuHucTpaunn LLlepOrnHnHckoro ¢/n gomkHa coaepaTb:

- OJDKHOCTb NMua, KOTOPOMY aapecyeTcs xanoba;

- hamunuio, nms, oT4ecTBo (HaMMeHoBaHMe) 3asBUTENS, KOTOPbIM NoAaeTcA xanoba, u
€ro MecCTO XUTenbCcTBa (MECTO HaXOXAEHUS);

- CYTb »anobbl C yKazaHWeM O0SDKHOCTU, (baMuinmm, UMEHN U OT4YECTBa AOSMKHOCTHOMO
nvua (Npy HannyuMm nHpopmaumm), aencteunsa (6e3gencTeme) KOTOPOro HapyLarT npasa unm
3aKOHHbIE MHTEPECHI 3asBUTENS;

- cBegeHuss o cnocobe MHGOPMUPOBaHUA 3asBUTENs O MNPUHATBIX Mepax no
pesynbTaTamMm pacCMOTPEHNS Xanobbl;

- NOANMCb M AaaTy noga4dn xanobsl.

30. XXanobbl paccmaTpuBatoTca B nopsigke, yctaHoBneHHoMm deaepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-©3 «O nopsgke paccMmoTpeHuns obpalleHu rpaxgaH Poccunckon
depepaumn».



31. Mo pesynbTatam paccMoTpeHna xanobbl Ha aencTeus (6es3pencTeme) n pelueHus
AOIMKHOCTHBIX Ny, AgMuHucTtpaumm WepbunnHekoro c/n, ocywiectensemMble (NPUHUMaeMbIe)
B Xo4e npefocTaBrneHus MyHuumnanbHow ycnyru, masa AgmuHuctpauuu LLepBuHnHckoro
c/n:

-NpuU3HaeT npaBOMEpPHbIMU OencTBuA (6e3aencTBne) U pelleHns OOSMKHOCTHBIX nn
AgmuHucTtpaumm LepbuHnHckoro ¢/n npu npegocTtaBneHnn MyHULMNAneHON YCyru;

-npu3HaeT gencrtena (6e3gencTBue) N peLleHns OOMMKHOCTHbLIX Ny, AOMUHUCTPaLUK
LlepbuHnHCcKoro c¢/n HenpaBOMEPHbIMKM W OMNpedensieT Mepbl, KOTOpble OOMKHbl ObITb
NPUHATBLI C LeSbo YCTPaHeHUs A0MNYyLWEeHHbIX HapyLleHWN.

Pesynbtatom  paccMoTpeHuss  kanobbl  MOXeT ObiTb  MOMHOE,  YacTUYHOe
yOOBNETBOPEHME 3asIBNIEHHbIX MPETEeH3nn nubo oTka3 B WX YAOBNETBOPEHMM C
06OCHOBaHMEM MPUYNH, OPOPMIIEHHbIE COOTBETCTBYIOLLMM COOOLEHMEM O PacCMOTPEHUU
Xanobbl.

32. 3asBuTenb, CYMTAOLWMIA, YTO peLleHns nnn genctemns (6esgencrTeme) AoMmKHOCTHBIX
nny, AammHncTpauun LepBbuHuHekoro ¢/n HapylwakoT ero npasa, cBoOOAbl MMM 3aKOHHbIE
WHTEPECHI, UMEET NpaBO Ha OOXaroBaHWe TakMxX peLleHnin unu aenctemn (6espencrteuns) B
cynebHom nopsiake B COOTBETCTBUM C 3aKOHOoA4aTeNbCTBOM Poccuiickon degepauum.



